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ASSOCIATED STUDENTS (A.S.) OF HUMBOLDT STATE UNIVERSITY 
2017-2018 BUDGET PROCESS TIME LINE 

Wednesday, January 3 A.S. Budget Request forms distributed to A.S. Programs 

Wednesday, January 17 A.S. Administrative Vice President & A.S. Executive Director meet with A.S. Program 
Budget Administrators to review materials and answer questions 

Wednesday, February 7 A.S. Budget Requests due by noon into the A.S. Executive Director's Office and 
(Due by NOON) distributed to A.S. Board of Finance for review  

Monday, February 12 A.S. Board of Finance will discuss A.S. Budget Requests and determine which A.S. 
Programs to invite to the budget hearing  

A.S. Programs will be asked to participate in a hearing if the A.S. Board of Finance has 
specific questions and/or are recommending to not allocate the A.S. Program’s full request. 
A.S. Programs will not be called in if the A.S. Board of Finance does not have any 
questions and plans to recommend full funding. 

Week of February 12 Budget hearing schedule sent out to selected A.S. Programs 

Thursday, February 22 A.S. Board of Finance conducts budget hearings – These are not program  
& Friday, February 23 presentations.  The hearings are designed to give the A.S. Board of Finance an 

opportunity to critically analyze the budget requests and ask specific questions of the A.S. 
Program. 

Monday, February 26 A.S. Board of Finance will approve their 2018-2019 A.S. Budget recommendations to the 
A.S. Board of Directors – all A.S. Programs will receive the recommended budget 

Monday, March 5 A.S. Board of Directors will discuss the 2018-2019 A.S. Recommended Budget 

Monday, March 19 A.S. Board of Directors continue reviewing the A.S. 2018-2019 Recommended Budget and 
determine if there are any A.S. Programs that will be asked to appear at the next A.S. Board 
of Directors meeting  

A.S. Programs will not be called in if the A.S. Board of Directors does not have any 
questions.  

Friday, March 23 Deadline to contact the Executive Director's Office if A.S. Program(s) choose to 
NOON appeal the A.S. Recommended Budget 

Monday, April 2 A.S. Board of Directors approves A.S. 2018-2019 Budget or selects A.S. Programs (if any) 
to appear at the next A.S. Board of Directors meeting to answer questions 

Any A.S. Program appealing their recommended budget allocation is required to appear 
before the A.S. Board of Directors to answer questions.  Depending on available time, the 
A.S. 2018-2019 Budget may be approved at this meeting or at the next A.S. Board of 
Directors meeting on Monday, April 9. 

Monday, April 9 If not approved at the April 2nd A.S. Board of Directors meeting, the A.S. Board of 
Directors will approve the A.S. Budget on this date. 

Prior to May 7 University President receives and reviews the Associated Students Budget according to 
Executive Order 369 
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Name of A.S. Program: ___________________________________ 

GENERAL NARRATIVE 

I. A.S. PROGRAM INFORMATION - Per the A.S. Code, A.S. Board of Directors shall allocate
A.S. fees in accordance with their Mission Statement (see link). To enable them to perform this task
as effectively as possible, please provide the following information:

A. Brief history of your program:

B. Provide your program’s mission statement here:

C. How does your program’s mission match the A.S. mission?
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Name of A.S. Program: ___________________________________ 

II. PROGRAM GOALS & PARTICIPATION

A. Fall 2016 - Spring 2017 Fiscal Year Participation1 – Review last year’s program goals and list
program activities to reach goals. (Please note: We are interested in 2016-17 figures so we can
evaluate an entire year of information.)

Name of Program/Service/Activity Month 
(If 

Applicable) 

Number of 
Students 
Served 

Total Number of Students Served 

B. How many volunteers did your program have during the 2016-17 academic year? ________

1 PARTICIPATION: Review your program records and provide a list of programs, services, or activities offered which 
indicates student response.  The list should minimally include a breakdown of the name of the program/service/activity, 
numbers of students participating or served, (i.e. Student Access Gallery - list of shows and number of artists;  CCAT - list 
of events and number of persons involved, lending library usage, online services; Women’s Center - list of programs and 
number in attendance, resource room usage; Club and Program Support - number of student benefiting from number of club 
travel funds; A.S. Presents - list of programs and number in attendance) and any other information that indicates student 
involvement and satisfaction. 

Example: A.S. Elections Forum  06/17 100
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Name of A.S. Program: ___________________________________ 

C. Fall 2017 Participation2 – List program activities to reach goals to date.

Name of Program/Service/Activity Month  
(If Applicable) 

Number of 
Students 
Served 

Total Number of Students Served 

D. Current Year Goals - What are your goals for 2017-18? How is the program achieving those
goals?

Goal 1. _________________________________________________________________ 

Goal 2. _________________________________________________________________ 

Goal 3. _________________________________________________________________ 

2 See footnote 1 on prior page. 

Example: A.S. Study Lounge 12/17 100
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Name of A.S. Program: ___________________________________ 

E. Significant program changes - Highlight significant changes in this year's program activities
from last year's program.

1. ______________________________________________________________________

2. ______________________________________________________________________

3. ______________________________________________________________________

4. ______________________________________________________________________
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Name of A.S. Program: ___________________________________ 

F. Proposed Goals – What are your goals for 2018-19 and how do you plan to reach them in
terms of program activities?

Goal 1. __________________________________________________________________

Goal 2. _________________________________________________________________ 

Goal 3.  _________________________________________________________________ 
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Name of A.S. Program: ___________________________________ 

IV. PRIORITIES:

A. What area(s) of your budget is the greatest priority for funding? Why?

B. What area(s) of your budget have you identified to be the lowest priority should we be unable
to provide the total funding you have requested?

C. Describe the impact on the program should it not receive A.S. funds, or if the amount granted
is less than requested.

D. A.S. recommends all A.S. programs to make environmentally responsible purchases; how is
your program being environmentally responsible?

E. A.S. recommends all A.S. programs to make socially responsible purchases; how is 
your program being socially responsible? 
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Name of A.S. Program: ___________________________________ 

V. OTHER FUNDING SOURCES

We are also interested if your program receives support from any other funding sources. This
includes fund raising, I.R.A., trust fund accounts, and other sources. Please include any 2017-18
sources, amounts, and descriptions. (This includes possible funding in Spring 2018).

A. 2017-18 FUNDING SOURCES: AMOUNT: 
 

1. _________________________________________ ___________ 

2. _________________________________________ ___________ 

3. _________________________________________ ___________ 

4. _________________________________________ ___________ 

5. _________________________________________ ___________ 

2017-18 Funding Source Total: __________ 
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Name of A.S. Program: ___________________________________ 

Please provide the potential sources, amounts, and descriptions.  

B. 2018-19 FUNDING SOURCE: AMOUNT: 

1. _________________________________________ ___________ 

2. _________________________________________ ___________ 

3. _________________________________________ ___________ 

4. _________________________________________ ___________ 

5. _________________________________________ ___________ 

2018-19 Funding Source Total: __________ 
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Name of A.S. Program:  ___________________________________ 

STUDENT STAFF POSITION FORM 

Please provide a brief description (general duties and responsibilities) for each Director, Co-
Director, and Specialist positions requested in your budget.  Also include the projected number 
of hours of work per week and pay rate for Fall and Spring. The total per year will automatically 
calculate based on the information you enter.  Director/Co-Director positions are intended for 
students serving in leadership roles within A.S. Programs.   

IMPORTANT:  THE STATE OF CALIFORNIA MINIMUM WAGE WILL INCREASE 
TO $12 ON JANUARY 1, 2019.  REMEMBER TO CALCULATE THE INCREASE FOR 
HOURLY POSITIONS. 

Annual amounts are below (these are per year amounts). The same person cannot receive 
payment for more than one position without prior approval of the A.S. Administrative Vice 
President and A.S. Executive Director.  

Director:  ~$3,312 for the academic year 
The Director is generally the student who has overall administrative responsibility for an A.S. 
Program.  The Director usually works 8 or more hours a week during the academic year. 

Co-Director:  ~$2,576 for the academic year  
Co-Directors generally share the oversight of a program based on a description of duties.  A Co-
Director generally works 6 or more hours a week during the academic year. 

Specialist:  ~$1,840 for the academic year 
Specialists are all other positions within your program (i.e. Office Coordinator, Project Manager, 
Groundskeeper, Compost Labor, Gardener, Gym Supervisor, Lifeguard, and/or Clerical 
Assistants).  Depending on their duties, a Specialist usually works 4 or more hours a week during 
the academic year.   

Associated Students would like all A.S. Programs to consider reviewing their Director/Co-
Director position’s succession plan and hiring schedule/rotation.  Having at least one student 
leader position begin during the spring semester and end in the fall semester may improve 
institutional memory as they can assist new fall semester staff members learn their duties. If you 
would like to discuss this more and how it can apply to your A.S. Program, please contact 
Jenessa Lund, A.S. Executive Director, at Jenessa.Lund@humboldt.edu. 
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Name of A.S. Program:  ___________________________________ 

Position 1. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 2. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 3. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 
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Name of A.S. Program:  ___________________________________ 

Position 4. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 5. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 6. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 
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Name of A.S. Program:  ___________________________________ 

Position 7. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 8. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 9. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 
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Name of A.S. Program:  ___________________________________ 

Position 10. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 11. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 12. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Student Wages Reimbursement Total: __________ 
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Name of A.S. Program:  ___________________________________

Budget Justification 

Instructions:  Please fill out all required sections - this includes a 2018-19 Proposed Budget and 
Summary for each line-item.  The Summary should include the reason for the expenditure(s) and specific 
quotes, if applicable.  The A.S. Board of Finance would like calculations detailing how you arrived at 
each line-item amount (not just how you intend to spend it).   

If the 2018-19 Proposed Budget is higher than the 2017-18 Budget, please provide a justification for the 
increase.  

The layout is based off of Oracle Business Intelligence (OBI) reports.  The budget actuals reported in the 
2017-18 Actuals section were entered December 15, 2017.  Any transactions recorded after December 15, 
2017, will not be reflected in the section.  If you would like an updated report of your program’s budget 
actuals, please contact Suzan DiRicco at Suzan.DiRicco@humboldt.edu.  

If your program needs to create a new account or a class code for the application, please contact Jenessa 
Lund at Jenessa.Lund@humboldt.edu.  

For programs that employ Directors, Co-Directors, and/or Coordinators, the total amount from the 
Student Staff Position Form (above) will be automatically calculated and entered into the Regular 
Salaries and Wages line-item (below). 

If you have any questions or comments, please attend the A.S. Budget Application Meeting on 
Wednesday, January 17, 4:00 – 6:00 p.m., Nelson Hall East, Room 106, and/or contact Jenessa Lund at 
Jenessa.Lund@humboldt.edu. 
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Summary: 

See Student Wage Reimbursement Form above.
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 
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Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

2017-18  
Budget Total 

2017-18 
Actuals 

2018-19 
Proposed Budget Total 

       Date 

IV. SIGNATURES

________________________________________   ____________________________ 
Budget Administrator Name        Signature 

______________________   ______________________ @humboldt.edu
Phone Number            E-Mail  

__________________________   ____________________________    _________ 
Program Advisor Name        Signature                  Date 

______________________   ______________________ @humboldt.edu
Phone Number            E-Mail  

_________
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Revenue 

Source of Revenue 2017-18 Budget 2018-19 Proposed Budget 

A.S. Subsidy 

Other Funding Sources 2017-18 Budget 2018-19 Proposed Budget 

Other Funding Sources Total: 

Expenditures 

Account Description 2017-18 Budget 2017-18 Actuals 2018-19 Proposed 
Budget 

Expenditures Total: 

__________________________   ______________________   ______________________@humboldt.edu 
Budget Administrator Name Phone Number        Email 

__________________________   ______________________   ______________________@humboldt.edu 
Program Advisor Name  Phone Number        Email 
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	Budget Process Time Line
	General Narrative
	Student Staff Position Form
	Budget Justification Instructions
	Budget Justification
	Signature
	Budget Summary

	Summary_104: Payroll Taxes (5% of wages)
	If proposed budget is higher than last year please explain_104: 
	Name of AS Program: WRRAP
	Position 1: Program Manager
	Position 1 Fall Hours: 208
	Position 1 Spring Hours: 208
	Position 1 Total Hours: 416
	Position 1 Fall Rate of Pay: 11.00
	Position 1 Spring Rate of Pay: 12.00
	Position 1 Pay Rate Total: 4784
	Position Description 1: Manages WRRAP team, facilitates team meetings, oversees hiring and operations of employees and interns. Oversees office and administrative duties including: time sheets, budgeting, check requests, administrative paperwork. Is the Liaison with AS. 
	Position 2: Compost Director
	Position 2 Fall Hours: 160
	Position 2 Spring Hours: 160
	Position 2 Total Hours: 320
	Position 2 Fall Rate of Pay: 11
	Position 2 Spring Rate of Pay: 12
	Position 2 Pay Rate Total: 3680
	Position Description 2: Responsible for the compost program, including overseeing coordinators, site operators and volunteers involved with operation and education. Leads compost workshops, facilitates use of compost by CCAT, Oh SNAP and other groups.
	Position 3: Education Director 
	Position 3 Fall Hours: 160
	Position 3 Spring Hours: 160
	Position 3 Total Hours: 320
	Position 3 Fall Rate of Pay: 11
	Position 3 Spring Rate of Pay: 12
	Position Description 3: Oversees and coordinates: library display, Clothing Swap, Game Day Challenge, Zero Waste Conference, Earth Week, Donation Dash, tabling. Delegates tasks to Education Project Managers. Supervises WRRAP interns. Contact/Liaison with Clubs office  
	Position 1 Fall Rate Subtotal: 2288
	Position 1 Spring Rate Subtotal: 2496
	Position 2 Fall Rate Subtotal1: 1760
	Position 2 Spring Rate Subtotal: 1920
	Position 3 Pay Rate Total: 3840
	Position 3 Fall Rate Subtotal: 1920
	Position 3 Spring Rate Subtotal: 1920
	Position 4: Reusable Office Supply Exchange Director
	Position 4 Fall Hours: 160
	Position 4 Spring Hours: 160
	Position 4 Total Hours: 320
	Position 4 Fall Rate of Pay: 11
	Position 4 Spring Rate of Pay: 12
	Position 4 Pay Rate Total: 3680
	Position Description 4: Manages and promotes the ROSE program. Facilitates re-use and re-purposing workshops. Oversees inventory in the ROSE depot as well as satellite locations. Conducts outreach to departments regarding office supply donations.
	Position 5: Take Back the Tap Director 
	Position 5 Fall Hours: 160
	Position 5 Spring Hours: 160
	Position 5 Total Hours: 320
	Position 5 Fall Rate of Pay: 11
	Position 5 Spring Rate of Pay: 12
	Position 5 Pay Rate Total: 3520
	Position 5 Fall Rate Subtotal: 1760
	Position Description 5: Responsible for replacing the filters for the two hydration stations on campus. Advises clubs and organizations on how to adopt bottle-free principles. Oversees bottle free water services for events. Coordinates workshops and education projects.
	Position 6: Zero Waste Director 
	Position 6 Fall Hours: 160
	Position 6 Spring Hours: 160
	Position 6 Total Hours: 320
	Position 6 Fall Rate of Pay: 11
	Position 6 Spring Rate of Pay: 12
	Position Description 6: Advises clubs and organizations on how to better adopt zero waste principles in their events. Coordinates zero waste events certification. Facilitates zero waste workshops, Green Graduation, and other educational projects.
	Position 4 Fall Pay Rate Subtotal: 1760
	Position 4 Spring Pay Rate Subtotal: 1920
	Position 5 Spring Rate Subtotal: 1760
	Position 6 Pay Rate Total: 3680
	Position 6 Fall Rate Subtotal: 1760
	Position 6 Spring Rate Subtotal: 1920
	Position 7: Education Project Manager I
	Position 7 Fall Hours: 128
	Position 7 Spring Hours: 128
	Position 7 Total Hours: 256
	Position 7 Fall Rate of Pay: 11
	Position 7 Spring Rate of Pay: 12
	Position 7 Pay Rate Total: 2944
	Position 7 Fall Rate Subtotal: 1408
	Position Description 7: facilitates education workshops and events for the campus community, such as: library display, Clothing Swap, Game Day Challenge, Zero Waste Conference, Earth Week, Donation Dash, tabling. Creates outreach materials and teaches workshops. 
	Position 8: Education Project Manager II
	Position 8 Fall Hours: 128
	Position 8 Spring Hours: 128
	Position 8 Total Hours: 256
	Position 8 Fall Rate of Pay: 11
	Position 8 Spring Rate of Pay: 12
	Position 8 Pay Rate Total: 2944
	Position Description 8: fasciliates education workshops and events for the campus community such as: library display, Clothing Swap, Game Day Challenge, Zero Waste Conference, Earth Week, Donation Dash, tabling. Creates outreach materials and teaches workshops. 
	Position 9: Reusable Office Supply Exchange Project Manager
	Position 9 Fall Hours: 128
	Position 9 Spring Hours: 128
	Position 9 Total Hours: 256
	Position 9 Fall Rate of Pay: 11
	Position 9 Spring Rate of Pay: 12
	Position Description 9: Collaborate with director in organizing and collecting materials from departments across campus. Helps promote the program to students, staff and faculty. 
	Position 7 Spring Rate Subtotal: 1536
	Position 8 Fall Rate Subtotal: 1408
	Position 8 Spring Rate Subtotal: 1536
	Position 9 Pay Rate Total: 2944
	Position 9 Fall Rate Subtotal: 1408
	Position 9 Spring Rate Subtotal: 1536
	Position 10: Compost Operator I
	Position 10 Fall Hours: 128
	Position 10 Spring Hours: 128
	Position 10 Total Hours: 256
	Position 10 Fall Rate of Pay: 11
	Position 10 Spring Rate of Pay: 12
	Position 10 Pay Rate Total: 2944
	Position 10 Fall Rate Subtotal: 1408
	Position 10 Spring Rate Subtotal: 1536
	Position Description 10: Responsible for food waste collections, compost harvesting, compost education and maintaining the Earth Tub site. Liaison with offices and clubs that utilize WRRAP compost services. 
	Position 11: Compost Operator II
	Position 11 Fall Hours: 128
	Position 11 Spring Hours: 128
	Position 11 Total Hours: 256
	Position 11 Fall Rate of Pay: 11
	Position 11 Spring Rate of Pay: 12
	Position 11 Pay Rate Total: 2944
	Position Description 11: Responsible for food waste collections, compost harvesting, compost education and maintaining the Earth Tub site. Liaison with offices and clubs that utilize WRRAP compost services. 
	Position 12: 
	Position 12 Fall Hours: 
	Position 12 Spring Hours: 
	Position 12 Total Hours: 0
	Position 12 Fall Rate of Pay: 
	Position 12 Spring Rate of Pay: 
	Position Description 12: 
	Position 11 Fall Rate Subtotal: 1408
	Position 11 Spring Rate Subtotal: 1536
	Position 12 Pay Rate Total: 0
	Position 12 Fall Rate Subtotal: 0
	Position 12 Spring Rate Subtotal: 0
	A Brief history of your program: The Campus Recycling Program (CRP) was started in the fall semester of 1987. Initially based off-campus and run entirely by volunteer staff, CRP received Associated Students program status and funding in the fall of 1989.  Since then, CRP has continued to grow and innovate. Today, CRP has developed into a multi-faceted program now known as the Waste Reduction and Resource Awareness Program (WRRAP) that officially took its place on campus in Spring 2010. WRRAP has been recognized statewide for it's recycling and waste reduction efforts by various publications and public figures. WRRAP is recognized as a leading organization in implementing the university’s waste reduction programs, and played a key role in HSU reaching a 75% waste diversion rate in 2017. 
	B Provide your programs mission statement here: Full mission statement is attached. 
	C How does your programs mission match the AS mission: WRRAP implements projects to actively engage the campus community in waste reduction behaviors that ultimately lead to quantitative waste reduction. We provide opportunities for responsible participation in campus sustainability efforts. As we strive to promote sustainability and environmental justice, we are working to stimulate the educational, physical, and social well-being of the campus community.We also provide students with vital material resources, including: free office supplies via ROSE donations, compost for students’ gardening efforts, access to free clothing via clothing swaps, and access to free reusable dish-ware. Furthermore, leadership, internship, and volunteer positions within WRRAP are alternative learning activities, not usually included as part of the institutional educational program. 
	Example Fall Study LoungeRow1: Reusable Office Supply Exchange
	1000Row1: 950
	Example Fall Study LoungeRow2: Zero Waste Events 
	1000Row2: 1565
	Example Fall Study LoungeRow3: Take Back the Tap Events and Outreach
	1000Row3: 1500
	Example Fall Study LoungeRow4: Compost Pick up and Processing
	1000Row4: 3000
	Example Fall Study LoungeRow5: Clothing Swap
	1000Row5: 411
	Example Fall Study LoungeRow6: Game Day Challenge
	1000Row6: 1200
	Example Fall Study LoungeRow7: Clothing Swap
	1000Row7: 315
	Example Fall Study LoungeRow8: Clothing Swap
	1000Row8: 351
	Example Fall Study LoungeRow9: Donation Dash
	1000Row9: 2000
	Example Fall Study LoungeRow10: 
	1000Row10: 
	Example Fall Study LoungeRow11: *** Further Info about metrics is attached 
	1000Row11: 
	Example Fall Study LoungeRow12: (F16/S17 and F17)
	1000Row12: 
	Example Fall Study LoungeRow13: 
	1000Row13: 
	Example Fall Study LoungeRow14: 
	1000Row14: 
	Example Fall Study LoungeRow15: 
	1000Row15: 
	Example Fall Study LoungeRow16: 
	1000Row16: 
	Example Fall Study LoungeRow17: 
	1000Row17: 
	Example Fall Study LoungeRow18: 
	1000Row18: 
	Example Fall Study LoungeRow19: 
	1000Row19: 
	Example Fall Study LoungeRow20: 
	1000Row20: 
	Example Fall Study LoungeRow21: 
	1000Row21: 
	Total Number of Students Served: 11292
	How many volunteers did your program have during the 201617 academic year: 48
	Example Fall Study LoungeRow1_2: Reusable Office Supply Exchange 
	1000Row1_2: 425
	Example Fall Study LoungeRow2_2: Zero Waste Events 
	1000Row2_2: 700
	Example Fall Study LoungeRow3_2: Compost Pick up and Processing 
	1000Row3_2: 1500
	Example Fall Study LoungeRow4_2: Fall Clothing Swaps 
	1000Row4_2: 700
	Total Number of Students Served_2: 3325
	Current Goal 1: Reduce Waste at HSU
	Current Goal Desc: 
	1: -Incorporate Zero Waste principles campus wide in hopes of moving toward a   zero-waste and  plastic bottle free campus. -Maintain Compost Collections and utilize earth tub for education and outreach.- Integrate ROSE into larger campus with outreach, distribution, and re-purposing.- Facilitate donation dash and green graduation as successful waste diversion events- Help dining to develop alternative purchasing schemes, move away from food waste, 
	 2: -Increase student engagement through conferences, workshops and competitions.-Collaborate with other clubs more to increase numbers of students reached.- Present in the first area meetings for residence halls-Utilize a variety of social media platforms.-Integrate more environmental justice-centered education, and coordinate with other student-run organizations in doing so.
	 3: -Keep the ROSE room clean, organized, well-stocked, inventoried, and promoted.-Maintain safe, professional and educational composting services for the campus.-Provide alternative learning opportunities where students can develop organization, leadership, and time management skills.-Utilize Google drive and Project Implantation plans to increase organization,accountability and institutional memory. 

	Goal 3: Maintain a Well-Organized Program
	Significant Program Changes 1: Mission Statement Change 
	Significant Program Changes Desc: 
	 1: WRRAP’s mission statement has been altered since the 2017-2018 fiscal year to include environmental justice and intersectionality as key facets in promoting sustainability on campus; we are incorporating these principles into our education, outreach and general program values.
	 2: WRRAP has instituted for credit-internship opportunities, in which students can earn either 2 or 3 units per semester. Interns work with WRRAP to further zero waste principles on campus. Some examples of intern projects are: piloting green workplace assessment, collaborating with Oh Snap, running zero waste workshops, and working with the campus to increase awareness of environmental injustice 
	 3: The Champion of the Environment graduation sash is for students who have worked, volunteered, or otherwise significantly assisted in environmental causes while at HSU. This can be through clubs, jobs, or any other means. The students are interviewed by WRRAP to establish their eligibility for the sash and if they are eligible, they can purchase the sash to wear to graduation. 
	 4: 

	Significant Program Changes 2: For Credit Internships 
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	A What areas of your budget is the greatest priority for funding Why: Hourly wages. WRRAP is a student- run and operated program and in order to keep the program running and providing community services to HSU students and the local community, we need hired, dependable employees that supply their time and efforts to this cause.
	to provide the total funding you have requested: Take Back the Tap and ROSE. The vast majority of supplies that ROSE needs can be sourced from donations to the ROSE itself. Take Back the Tap is less dependent on yearly supplies and has proven to be a self-sustaining branch.
	is less than requested: Significant reduction in funding might not result in the failure of the program, but we would not be able to provide those services upon which the campus community depends, such as ROSE and zero waste events. Staffing reductions would also effect our quantitative impact on solid waste, e.g. through Donation Dash.      
	your program being environmentally responsible: WRRAP is focused on sustainability and zero waste principles as whole. All of our events, outreach, and services maintain these principles. We strive to purchase re-purposed, used, or low impact supplies (when necessary). All of our purchases go toward running a well functioning program with the goal of reducing waste and increasing awareness campus wide. 
	your program being socially responsible: WRRAP's goals include reaching as much of the campus community as possible and educating HSU about Zero Waste Principles and Sustainability.  All of our purchases contribute to operating a well functioning program with the goal of reducing waste and increasing awareness campus wide. WRRAP also strives to increase awareness of environmental justice and other social justice issues that relate to sustainability. 
	Funding Source Desc: 
	 1: This grant will be used to fund WRRAP's second annual Zero Waste Conference 
	1: We plan to apply for this grant next year to fund the third annual Zero Waste Conference.
	 2: WRRAP trust- including funds from donations and fundraising from past years.
	 3: Donations from tabling, events, and outreach efforts.
	 4: 
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	 2: -Incorporate more environmental justice and intersectionality concepts into our education and outreach.-Attempt to reach parts of the student body that are underrepresented through more thorough outreach and interaction with majors that are not generally participants in campus sustainability efforts.
	 3: -More thorough outreach through tabling, events, collaboration, film screenings, volunteer days, etc.- Consistently utilize multiple social media platforms. -Collaboration with clubs and participation in Green workplace assessment, Earth Week, Zero Waste Conference, Social Justice Summit, etc.
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