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ASSOCIATED STUDENTS (A.S.) OF HUMBOLDT STATE UNIVERSITY 
2017-2018 BUDGET PROCESS TIME LINE 

Wednesday, January 3 A.S. Budget Request forms distributed to A.S. Programs 

Wednesday, January 17 A.S. Administrative Vice President & A.S. Executive Director meet with A.S. Program 
Budget Administrators to review materials and answer questions 

Wednesday, February 7 A.S. Budget Requests due by noon into the A.S. Executive Director's Office and 
(Due by NOON) distributed to A.S. Board of Finance for review  

Monday, February 12 A.S. Board of Finance will discuss A.S. Budget Requests and determine which A.S. 
Programs to invite to the budget hearing  

A.S. Programs will be asked to participate in a hearing if the A.S. Board of Finance has 
specific questions and/or are recommending to not allocate the A.S. Program’s full request. 
A.S. Programs will not be called in if the A.S. Board of Finance does not have any 
questions and plans to recommend full funding. 

Week of February 12 Budget hearing schedule sent out to selected A.S. Programs 

Thursday, February 22 A.S. Board of Finance conducts budget hearings – These are not program  
& Friday, February 23 presentations.  The hearings are designed to give the A.S. Board of Finance an 

opportunity to critically analyze the budget requests and ask specific questions of the A.S. 
Program. 

Monday, February 26 A.S. Board of Finance will approve their 2018-2019 A.S. Budget recommendations to the 
A.S. Board of Directors – all A.S. Programs will receive the recommended budget 

Monday, March 5 A.S. Board of Directors will discuss the 2018-2019 A.S. Recommended Budget 

Monday, March 19 A.S. Board of Directors continue reviewing the A.S. 2018-2019 Recommended Budget and 
determine if there are any A.S. Programs that will be asked to appear at the next A.S. Board 
of Directors meeting  

A.S. Programs will not be called in if the A.S. Board of Directors does not have any 
questions.  

Friday, March 23 Deadline to contact the Executive Director's Office if A.S. Program(s) choose to 
NOON appeal the A.S. Recommended Budget 

Monday, April 2 A.S. Board of Directors approves A.S. 2018-2019 Budget or selects A.S. Programs (if any) 
to appear at the next A.S. Board of Directors meeting to answer questions 

Any A.S. Program appealing their recommended budget allocation is required to appear 
before the A.S. Board of Directors to answer questions.  Depending on available time, the 
A.S. 2018-2019 Budget may be approved at this meeting or at the next A.S. Board of 
Directors meeting on Monday, April 9. 

Monday, April 9 If not approved at the April 2nd A.S. Board of Directors meeting, the A.S. Board of 
Directors will approve the A.S. Budget on this date. 

Prior to May 7 University President receives and reviews the Associated Students Budget according to 
Executive Order 369 
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Name of A.S. Program: ___________________________________ 

GENERAL NARRATIVE 

I. A.S. PROGRAM INFORMATION - Per the A.S. Code, A.S. Board of Directors shall allocate
A.S. fees in accordance with their Mission Statement (see link). To enable them to perform this task
as effectively as possible, please provide the following information:

A. Brief history of your program:

B. Provide your program’s mission statement here:

C. How does your program’s mission match the A.S. mission?
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Name of A.S. Program: ___________________________________ 

II. PROGRAM GOALS & PARTICIPATION

A. Fall 2016 - Spring 2017 Fiscal Year Participation1 – Review last year’s program goals and list
program activities to reach goals. (Please note: We are interested in 2016-17 figures so we can
evaluate an entire year of information.)

Name of Program/Service/Activity Month 
(If 

Applicable) 

Number of 
Students 
Served 

Total Number of Students Served 

B. How many volunteers did your program have during the 2016-17 academic year? ________

1 PARTICIPATION: Review your program records and provide a list of programs, services, or activities offered which 
indicates student response.  The list should minimally include a breakdown of the name of the program/service/activity, 
numbers of students participating or served, (i.e. Student Access Gallery - list of shows and number of artists;  CCAT - list 
of events and number of persons involved, lending library usage, online services; Women’s Center - list of programs and 
number in attendance, resource room usage; Club and Program Support - number of student benefiting from number of club 
travel funds; A.S. Presents - list of programs and number in attendance) and any other information that indicates student 
involvement and satisfaction. 

Example: A.S. Elections Forum �06/17 100
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Name of A.S. Program: ___________________________________ 

C. Fall 2017 Participation2 – List program activities to reach goals to date.

Name of Program/Service/Activity Month  
(If Applicable) 

Number of 
Students 
Served 

Total Number of Students Served 

D. Current Year Goals - What are your goals for 2017-18? How is the program achieving those
goals?

Goal 1. _________________________________________________________________ 

Goal 2. _________________________________________________________________ 

Goal 3. _________________________________________________________________ 

2 See footnote 1 on prior page. 

Example: A.S. Study Lounge 12/17 100
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Name of A.S. Program: ___________________________________ 

Significant program changes - Highlight significant changes in this year's program activities
from last year's program.

______________________________________________________________________

2. ______________________________________________________________________

3. ______________________________________________________________________

4. ______________________________________________________________________
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Name of A.S. Program: ___________________________________ 

F. Proposed Goals – What are your goals for 2018-19 and how do you plan to reach them in
terms of program activities?

Goal 1. __________________________________________________________________

Goal 2. _________________________________________________________________ 

Goal 3.  _________________________________________________________________ 
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Name of A.S. Program: ___________________________________ 

IV. PRIORITIES:

A. What area(s) of your budget is the greatest priority for funding? Why?

B. What area(s) of your budget have you identified to be the lowest priority should we be unable
to provide the total funding you have requested?

C. Describe the impact on the program should it not receive A.S. funds, or if the amount granted
is less than requested.

D. A.S. recommends all A.S. programs to make responsible purchases; how is
your program being responsible?

E. A.S. recommends all A.S. programs to make  responsible purchases; how is 
your program being  responsible? 
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Name of A.S. Program: ___________________________________ 

V. OTHER FUNDING SOURCES

We are also interested if your program receives support from any other funding sources. This
includes fund raising, I.R.A., trust fund accounts, and other sources. Please include any 2017-18
sources, amounts, and descriptions. (This includes possible funding in Spring 2018).

A. 2017-18 FUNDING SOURCES: AMOUNT: 
 

1. _________________________________________ ___________ 

2. _________________________________________ ___________ 

3. _________________________________________ ___________ 

4. _________________________________________ ___________ 

5. _________________________________________ ___________ 

2017-18 Funding Source Total: __________ 
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Name of A.S. Program: ___________________________________ 

Please provide the potential sources, amounts, and descriptions.  

B. 2018-19 FUNDING SOURCE: AMOUNT: 

1. _________________________________________ ___________ 

2. _________________________________________ ___________ 

3. _________________________________________ ___________ 

4. _________________________________________ ___________ 

5. _________________________________________ ___________ 

2018-19 Funding Source Total: __________ 
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Name of A.S. Program:  ___________________________________ 

STUDENT STAFF POSITION FORM 

Please provide a brief description (general duties and responsibilities) for each Director, Co-
Director, and Specialist positions requested in your budget.  Also include the projected number 
of hours of work per week and pay rate for Fall and Spring. The total per year will automatically 
calculate based on the information you enter.  Director/Co-Director positions are intended for 
students serving in leadership roles within A.S. Programs.   

IMPORTANT:  THE STATE OF CALIFORNIA MINIMUM WAGE WILL INCREASE 
TO $12 ON JANUARY 1, 2019.  REMEMBER TO CALCULATE THE INCREASE FOR 
HOURLY POSITIONS. 

Annual amounts are below (these are per year amounts). The same person cannot receive 
payment for more than one position without prior approval of the A.S. Administrative Vice 
President and A.S. Executive Director.  

Director:  ~$3,312 for the academic year 
The Director is generally the student who has overall administrative responsibility for an A.S. 
Program.  The Director usually works 8 or more hours a week during the academic year. 

Co-Director:  ~$2,576 for the academic year  
Co-Directors generally share the oversight of a program based on a description of duties.  A Co-
Director generally works 6 or more hours a week during the academic year. 

Specialist:  ~$1,840 for the academic year 
Specialists are all other positions within your program (i.e. Office Coordinator, Project Manager, 
Groundskeeper, Compost Labor, Gardener, Gym Supervisor, Lifeguard, and/or Clerical 
Assistants).  Depending on their duties, a Specialist usually works 4 or more hours a week during 
the academic year.   

Associated Students would like all A.S. Programs to consider reviewing their Director/Co-
Director position’s succession plan and hiring schedule/rotation.  Having at least one student 
leader position begin during the spring semester and end in the fall semester may improve 
institutional memory as they can assist new fall semester staff members learn their duties. If you 
would like to discuss this more and how it can apply to your A.S. Program, please contact 
Jenessa Lund, A.S. Executive Director, at Jenessa.Lund@humboldt.edu. 
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Name of A.S. Program:  ___________________________________ 

Position 1. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 2. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 3. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 
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Name of A.S. Program:  ___________________________________ 

Position 4. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 5. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 6. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 
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Name of A.S. Program:  ___________________________________ 

Position 7. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 8. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 9. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 
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Name of A.S. Program:  ___________________________________ 

Position 10. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 11. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 12. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

 Total: __________ 
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Name of A.S. Program:  ___________________________________

Budget Justification 

Instructions:  Please fill out all required sections - this includes a 2018-19 Proposed Budget and 
Summary for each line-item.  The Summary should include the reason for the expenditure(s) and specific 
quotes, if applicable.  The A.S. Board of Finance would like calculations detailing how you arrived at 
each line-item amount (not just how you intend to spend it).   

If the 2018-19 Proposed Budget is higher than the 2017-18 Budget, please provide a justification for the 
increase.  

The layout is based off of Oracle Business Intelligence (OBI) reports.  The budget actuals reported in the 
2017-18 Actuals section were entered December 15, 2017.  Any transactions recorded after December 15, 
2017, will not be reflected in the section.  If you would like an updated report of your program’s budget 
actuals, please contact Suzan DiRicco at Suzan.DiRicco@humboldt.edu.  

If your program needs to create a new account or a class code for the application, please contact Jenessa 
Lund at Jenessa.Lund@humboldt.edu.  

For programs that employ Directors, Co-Directors, and/or Coordinators, the total amount from the 
Student Staff Position Form (above) will be automatically calculated and entered into the Regular 
Salaries and Wages line-item (below). 

If you have any questions or comments, please attend the A.S. Budget Application Meeting on 
Wednesday, January 17, 4:00 – 6:00 p.m., Nelson Hall East, Room 106, and/or contact Jenessa Lund at 
Jenessa.Lund@humboldt.edu. 
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Summary: 

See Student a e eimbursement Form above.

17



Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 
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Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

2017-18  
Budget Total 

2017-18 
Actuals 

2018-19 
Proposed Budget Total 

       Date 

IV. SIGNATURES

________________________________________   ____________________________ 
Budget Administrator Name        Signature 

______________________   ______________________ @humboldt.edu
Phone Number            E-Mail  

__________________________   ____________________________    _________ 
Program Advisor Name        Signature                  Date 

______________________   ______________________ @humboldt.edu
Phone Number            E-Mail  

_________
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Revenue 

Source of Revenue 2017-18 Budget 2018-19 Proposed Budget 

A.S. Subsidy

Other Funding Sources 2017-18 Budget 2018-19 Proposed Budget 

Other Funding Sources Total: 

Expenditures 

 Description 2017-18 Budget 2017-18 Actuals 2018-19 Proposed 
Budget 

Expenditures Total: 

  ______________________ @humboldt.edu
E-Mail

__________________________ 
Budget Administrator Name  

__________________________   ______________________ @humboldt.edu
 Program Advisor Name 

_____________  
Phone Number           

_____________
Phone Number           E-Mail
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	Budget Process Time Line
	General Narrative
	Student Staff Position Form
	Budget Justification Instructions
	Budget Justification
	Signature
	Budget Summary

	A Brief history of your program: Studeut Access Gallery, SAG, is one of HSU's oldest student run organizations. Vincent Booth and Al Elpusan started the Student Access Gallery in the Fall Semester of 1986. Their purpose was to provide an opportunity for student artists to present their work in a professional manner to benefit the campus and the community. It started out small, and today SAG has grown and become more organized, expanding to include the Karshner Lounge, Foyer Gallery and the SBS Lobby. SAG has also established a trust fund, this allows us to help pay the insurance deductible in the case of damaged or stolen artwork. Money for the trust comes directly from the 20% percent gallery commission of sold artwork and other fundraising activities.
	B Provide your programs mission statement here: We seek to give voice to student artists by providing the oppturnity to exhibit their art in a professional gallery setting. This is the perfect expierence to expose student artists to the world of being a professional artist. Without these oppturnities student artists and art historians would not have access to a student centered forum for gallery production. We provide an integrative gallery expierence for students across the disciplines of art studio production and museum and gallery practices. This creates a unique educational expierence for students to gain hands-on exhibition and gallery instalation knowledge. SAG strives to present a diverse exhibition program representing the concerns and interests of all student artists and the entirety of the student body. Including a range of subject matter, art mediums along with a variety of cultural/artistic backgrounds. 
	C How does your programs mission match the AS mission: Student Access Gallery directly provides an official amplifier through which students' opinions and interests may be voiced and heard. We assist in the protection of the rights and interests of the individual student and the student body. Members of SAG practice peer centered professional gallery skills, which provide them empowering leadership opportunities related to, but not normally included, as a part of the institutional educational program. All SAG exhibits are open to the community free of charge.
	Name of AS Program: Student Access GalleryDona
	Example Fall Study LoungeRow1: Karshner Lounge Exhibition 
	1617Row1: 8/17-9/17
	1000Row1: 1**
	Example Fall Study LoungeRow2: Karshner Lounge Exhibition
	1617Row2: 9/17-10/17
	1000Row2: 4**
	Example Fall Study LoungeRow3: Karshner Lounge Exhibition
	1617Row3: 10/17-11/17
	1000Row3: 2**
	Example Fall Study LoungeRow4: Karshner Lounge Exhibition
	1617Row4: 11/17-12/17
	1000Row4: 2**
	Example Fall Study LoungeRow5: Foyer Gallery Exhibition 
	1617Row5: 8/17-9/17
	1000Row5: 2**
	Example Fall Study LoungeRow6: Foyer Gallery Exhibition 
	1617Row6: 9/17-10/17
	1000Row6: 4**
	Example Fall Study LoungeRow7: Foyer Gallery Exhibition 
	1617Row7: 10/17-11/17
	1000Row7: 1**
	Example Fall Study LoungeRow8: Foyer Gallery Exhibition 
	1617Row8: 11/17-12/17
	1000Row8: 1**
	Example Fall Study LoungeRow9: SBS Gallery Exhibition
	1617Row9: 8/17-9/17
	1000Row9: 2**
	Example Fall Study LoungeRow10: SBS Gallery Exhibition
	1617Row10: 9/17-10/17
	1000Row10: 10**
	Example Fall Study LoungeRow11: SBS Gallery Exhibition
	1617Row11: 10/17-11/17
	1000Row11: 7**
	Example Fall Study LoungeRow12: SBS Gallery Exhibition
	1617Row12: 11/17-12/17
	1000Row12: 1**
	Example Fall Study LoungeRow13: Karshner Lounge Exhibition 
	1617Row13: 2/18-3/18
	1000Row13: 2**
	Example Fall Study LoungeRow14: Karshner Lounge Exhibition 
	1617Row14: 3/18-4/18
	1000Row14: 15**
	Example Fall Study LoungeRow15: Karshner Lounge Exhibition 
	1617Row15: 4/18-5/18
	1000Row15: 20**
	Example Fall Study LoungeRow16: Foyer Gallery Exhibition 
	1617Row16: 2/18-3/18
	1000Row16: 1**
	Example Fall Study LoungeRow17: Foyer Gallery Exhibition 
	1617Row17: 3/18-4/18
	1000Row17: 1**
	Example Fall Study LoungeRow18: Foyer Gallery Exhibition 
	1617Row18: 4/18-5/18
	1000Row18: 2**
	Example Fall Study LoungeRow19: SBS Gallery Exhibition
	1617Row19: 2/18-3/18
	1000Row19: 4**
	Example Fall Study LoungeRow20: SBS Gallery Exhibition
	1617Row20: 3/18-4/18
	1000Row20: 10**
	Example Fall Study LoungeRow21: SBS Gallery Exhibition
	1617Row21: 4/18-5/18
	1000Row21: 1**
	Total Number of Students Served: 0
	How many volunteers did your program have during the 201617 academic year: 20+
	Example Fall Study LoungeRow1_2: Karshner Lounge Exhibitions
	Fall 2017 Row1_2: 8/18-12/18
	1000Row1_2: 10+
	Example Fall Study LoungeRow2_2: Foyer Gallery Exhibitions
	Fall 2017 Row2_2: 8/18-12/18
	1000Row2_2: 10+
	Example Fall Study LoungeRow3_2: SBS Gallery Exhibitions
	Fall 2017 Row3_2: 8/18-12/18
	1000Row3_2: 10+
	Example Fall Study LoungeRow4_2: 
	Fall 2017 Row4_2: 
	1000Row4_2: 
	Total Number of Students Served_2: 0
	Current Goal 1: Provide students with hands-on learning
	Current Goal Desc: 
	1: We will continue to provide students with the oppturnity to gain hands-on work expierence in the museum and gallery profession before graduation. Giving students the chance to expierence what it is like to work in the museum and gallery field proir to leaving HSU.  
	 2: We intend to increase the awareness of our club to the student body emphisizing the envolvment to freshmen and sohpmores. 
	 3: We plan on continuing our legacy, providing all students with the oppturnity to showcase their art to the greater community. 

	Current Goal 2: Increase club awareness
	Goal 3: Continue our legacy 
	Significant Program Changes 1: Slight budget increase
	Significant Program Changes Desc: 
	 1: Our budget will slightly increase due to the increase in mimum wage. In most other aspects our program this year is very similar to last year. Overall, the program funding is adequate for the program to run smoothly. 
	 2: Due to the accessability to cellphones and email, SAG no longer requires a landline. 
	 3: 
	 4: 

	Significant Program Changes 2: Telephone cancellation 
	Significant Program Changes 3: 
	Significant Program Changes 4: 
	Proposed Goal 1: Provide students with hands-on learning
	Proposed Goal Desc: 
	 1: We will continue to provide students with the oppturnity to gain hands-on work expierence in the museum and gallery profession before graduation. Giving students the chance to expierence what it is like to work in the museum and gallery field proir to leaving HSU.  
	 2: We intent to increase the awareness of our club to the student body emphisizing the envolvment to freshmen and sohpmores. 
	 3: We plan on continuing our legacy, providing all students with the oppturnity to showcase their art to the greater student community. 

	Propsed Goal 2: Increase club awareness
	Proposed Goal 3: Continue our legacy 
	A What areas of your budget is the greatest priority for funding Why: The areas of our budget that are of greatest priority are the supplies/services and wages. SAG depends entirely on funds from AS as outside funds are minimal, if any. Without support from AS we would be unable to run the gallery spaces which bring diversity and beauty as well as opportunities for young artists, to the HSU campus. We receive a nominal and inconsistent amount of money from our 20% commission, this small amount goes into our trust account to help cover the expense of theft or damage to the art that falls below our $1,000 insurance deductible amount. 

	to provide the total funding you have requested: We have a four-line budget. The only line to cut is the phone line. If cutting any other lines such as wages and supplies it would cut out the backbone of our program. The other two lines are fixed for artwork insurance and payroll taxes. In comparison to the 2017/2018 budget, our only number to rise is the payroll, which reflects the rise in minimum wages.
	is less than requested: If the program were to not recieve funds we would be unable to proceed. This would prevent any understanding and hands-on/student run gallery expierence provided within the Art Department for museum and gallery practces. There are no other oppturnities or clubs like SAG that offer the expierences we have for one of HSU's most popular majors. 
	your program being environmentally responsible: SAG works to make environmentally responsible purchases by minimizing waste as well as using as many recycled materials as possible. 
	your program being socially responsible: SAG strives for socially responsible purchases when buying by supporting local businesses as well as using a variety of methods to increase awareness of how and where we buy. 
	Funding Source 1 2017-18 Budget: 
	Funding Source Desc: 
	 1: SAG seeks donations from local business to uses as prizes for awards they present at our group shows. We also seek food donations so that we might minimize the cost ot ourselves and artists, to be able to provide refreshments at our Receptions. 
	1: 
	 2: 
	 3: 
	 4: 
	 5: 

	Funding Source 2 2017-18 Budget: 
	Funding Source 2 Desc: 
	Funding Source 3 2017-18 Budget: 
	Funding Source 4 2017-18 Budget: 
	Funding Source 5 2017-18 Budget: 
	Funding Source 1: Donations 
	Funding Source 1 2018-19 Proposed Budget: 
	Funding Source 2: 
	Funding Source 2 2018-19 Proposed Budget: 
	Funding Source 3: 
	Funding Source 3 2018-19 Proposed Budget: 
	Funding Source 4: 
	Funding Source 4 2018-19 Proposed Budget: 
	Funding Source 5: 
	Funding Source 5 2018-19 Proposed Budget: 
	Funding Source Total 2018-19 Proposed Budget: 0
	Position 1: SAG Director
	Position 1 Fall Hours: 62
	Position 1 Spring Hours: 61
	Position 1 Total Hours: 123
	Position 1 Fall Rate of Pay: 11
	Position 1 Spring Rate of Pay: 12
	Position 1 Pay Rate Total: 1414
	Position Description 1: Responsibilities include, but are not limited to: administrative responsibilities including insurance requests and timecards. Generates press releases, designs agendas for and facilitates meetings, generates new conversation on how SAG can best serve the student body
	Position 2: Co-Director Foyer Gallery Preparator
	Position 2 Fall Hours: 48
	Position 2 Spring Hours: 46
	Position 2 Total Hours: 94
	Position 2 Fall Rate of Pay: 11
	Position 2 Spring Rate of Pay: 12
	Position 2 Pay Rate Total: 1080
	Position Description 2: Responsibilities include but are not limited to: Oversees all programs in the Foyer Gallery. Designs and installs up to four exhibitions a semester. Restores the gallery after each show. Creates signage, such as title cards/or each exhibition. Keeps gallery space prepared and presentable. 
	Position 3: Asst. Director Karshner Lounge Gallery Preparator
	Position 3 Fall Hours: 33
	Position 3 Spring Hours: 33
	Position 3 Total Hours: 66
	Position 3 Fall Rate of Pay: 11
	Position 3 Spring Rate of Pay: 12
	Position Description 3: Responsibilities include, but are not limited to: Overseeing all programs in the Karshner Lounge Gallery. Designs and installs three exhibitions a semester. Restores the gallery after each show and often twice in one show cycle. Creates signage, suchsuch as title cards/or each exhibition. Keeps gallery space prepared and presentable.  
	Position 1 Fall Rate Subtotal: 682
	Position 1 Spring Rate Subtotal: 732
	Position 2 Fall Rate Subtotal1: 528
	Position 2 Spring Rate Subtotal: 552
	Position 3 Pay Rate Total: 759
	Position 3 Fall Rate Subtotal: 363
	Position 3 Spring Rate Subtotal: 396
	Position 4: Graphic Designer
	Position 4 Fall Hours: 33
	Position 4 Spring Hours: 33
	Position 4 Total Hours: 66
	Position 4 Fall Rate of Pay: 11
	Position 4 Spring Rate of Pay: 12
	Position 4 Pay Rate Total: 759
	Position Description 4: As we move with a more technologically advanced society, platforms of sharing our message are important. Maintaining social media, primarily Instagram, is something our graphic designer would be in charge of as well as doing any promoting necessary such as creating flyers and show cards and more. 
	Position 5: 
	Position 5 Fall Hours: 
	Position 5 Spring Hours: 
	Position 5 Total Hours: 0
	Position 5 Fall Rate of Pay: 
	Position 5 Spring Rate of Pay: 
	Position 5 Pay Rate Total: 0
	Position 5 Fall Rate Subtotal: 0
	Position Description 5: 
	Position 6: 
	Position 6 Fall Hours: 
	Position 6 Spring Hours: 
	Position 6 Total Hours: 0
	Position 6 Fall Rate of Pay: 
	Position 6 Spring Rate of Pay: 
	Position Description 6: 
	Position 4 Fall Pay Rate Subtotal: 363
	Position 4 Spring Pay Rate Subtotal: 396
	Position 5 Spring Rate Subtotal: 0
	Position 6 Pay Rate Total: 0
	Position 6 Fall Rate Subtotal: 0
	Position 6 Spring Rate Subtotal: 0
	Position 7: 
	Position 7 Fall Hours: 
	Position 7 Spring Hours: 
	Position 7 Total Hours: 0
	Position 7 Fall Rate of Pay: 
	Position 7 Spring Rate of Pay: 
	Position 7 Pay Rate Total: 0
	Position 7 Fall Rate Subtotal: 0
	Position Description 7: 
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