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ASSOCIATED STUDENTS (A.S.) OF HUMBOLDT STATE UNIVERSITY 
2017-2018 BUDGET PROCESS TIME LINE 

Wednesday, January 3 A.S. Budget Request forms distributed to A.S. Programs 

Wednesday, January 17 A.S. Administrative Vice President & A.S. Executive Director meet with A.S. Program 
Budget Administrators to review materials and answer questions 

Wednesday, February 7 A.S. Budget Requests due by noon into the A.S. Executive Director's Office and 
(Due by NOON) distributed to A.S. Board of Finance for review  

Monday, February 12 A.S. Board of Finance will discuss A.S. Budget Requests and determine which A.S. 
Programs to invite to the budget hearing  

A.S. Programs will be asked to participate in a hearing if the A.S. Board of Finance has 
specific questions and/or are recommending to not allocate the A.S. Program’s full request. 
A.S. Programs will not be called in if the A.S. Board of Finance does not have any 
questions and plans to recommend full funding. 

Week of February 12 Budget hearing schedule sent out to selected A.S. Programs 

Thursday, February 22 A.S. Board of Finance conducts budget hearings – These are not program  
& Friday, February 23 presentations.  The hearings are designed to give the A.S. Board of Finance an 

opportunity to critically analyze the budget requests and ask specific questions of the A.S. 
Program. 

Monday, February 26 A.S. Board of Finance will approve their 2018-2019 A.S. Budget recommendations to the 
A.S. Board of Directors – all A.S. Programs will receive the recommended budget 

Monday, March 5 A.S. Board of Directors will discuss the 2018-2019 A.S. Recommended Budget 

Monday, March 19 A.S. Board of Directors continue reviewing the A.S. 2018-2019 Recommended Budget and 
determine if there are any A.S. Programs that will be asked to appear at the next A.S. Board 
of Directors meeting  

A.S. Programs will not be called in if the A.S. Board of Directors does not have any 
questions.  

Friday, March 23 Deadline to contact the Executive Director's Office if A.S. Program(s) choose to 
NOON appeal the A.S. Recommended Budget 

Monday, April 2 A.S. Board of Directors approves A.S. 2018-2019 Budget or selects A.S. Programs (if any) 
to appear at the next A.S. Board of Directors meeting to answer questions 

Any A.S. Program appealing their recommended budget allocation is required to appear 
before the A.S. Board of Directors to answer questions.  Depending on available time, the 
A.S. 2018-2019 Budget may be approved at this meeting or at the next A.S. Board of 
Directors meeting on Monday, April 9. 

Monday, April 9 If not approved at the April 2nd A.S. Board of Directors meeting, the A.S. Board of 
Directors will approve the A.S. Budget on this date. 

Prior to May 7 University President receives and reviews the Associated Students Budget according to 
Executive Order 369 
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Name of A.S. Program: ___________________________________ 

GENERAL NARRATIVE 

I. A.S. PROGRAM INFORMATION - Per the A.S. Code, A.S. Board of Directors shall allocate
A.S. fees in accordance with their Mission Statement (see link). To enable them to perform this task
as effectively as possible, please provide the following information:

A. Brief history of your program:

B. Provide your program’s mission statement here:

C. How does your program’s mission match the A.S. mission?
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Name of A.S. Program: ___________________________________ 

II. PROGRAM GOALS & PARTICIPATION

A. Fall 2016 - Spring 2017 Fiscal Year Participation1 – Review last year’s program goals and list
program activities to reach goals. (Please note: We are interested in 2016-17 figures so we can
evaluate an entire year of information.)

Name of Program/Service/Activity Month 
(If 

Applicable) 

Number of 
Students 
Served 

Total Number of Students Served

B. How many volunteers did your program have during the 2016-17 academic year? 360+

1 PARTICIPATION: Review your program records and provide a list of programs, services, or activities offered which 
indicates student response.  The list should minimally include a breakdown of the name of the program/service/activity, 
numbers of students participating or served, (i.e. Student Access Gallery - list of shows and number of artists;  CCAT - list 
of events and number of persons involved, lending library usage, online services; Women’s Center - list of programs and 
number in attendance, resource room usage; Club and Program Support - number of student benefiting from number of club 
travel funds; A.S. Presents - list of programs and number in attendance) and any other information that indicates student 
involvement and satisfaction. 

Example: A.S. Elections Forum  06/17 100
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Name of A.S. Program: ___________________________________ 

C. Fall 2017 Participation2 – List program activities to reach goals to date.

Name of Program/Service/Activity Month  
(If Applicable) 

Number of 
Students 
Served 

Total Number of Students Served 

D. Current Year Goals - What are your goals for 2017-18? How is the program achieving those
goals?

Goal 1. _________________________________________________________________ 

Goal 2. _________________________________________________________________ 

Goal 3. _________________________________________________________________ 

2 See footnote 1 on prior page. 

Example: A.S. Study Lounge 12/17 100

5



Name of A.S. Program: ___________________________________ 

E. Significant program changes - Highlight significant changes in this year's program activities
from last year's program.

1. ______________________________________________________________________

2. ______________________________________________________________________

3. ______________________________________________________________________

4. ______________________________________________________________________
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Name of A.S. Program: ___________________________________ 

F. Proposed Goals – What are your goals for 2018-19 and how do you plan to reach them in
terms of program activities?

Goal 1. __________________________________________________________________

Goal 2. _________________________________________________________________ 

Goal 3.  _________________________________________________________________ 
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Name of A.S. Program: ___________________________________ 

IV. PRIORITIES:

A. What area(s) of your budget is the greatest priority for funding? Why?

B. What area(s) of your budget have you identified to be the lowest priority should we be unable
to provide the total funding you have requested?

C. Describe the impact on the program should it not receive A.S. funds, or if the amount granted
is less than requested.

D. A.S. recommends all A.S. programs to make environmentally responsible purchases; how is
your program being environmentally responsible?

E. A.S. recommends all A.S. programs to make socially responsible purchases; how is 
your program being socially responsible? 
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Name of A.S. Program: ___________________________________ 

V. OTHER FUNDING SOURCES

We are also interested if your program receives support from any other funding sources. This
includes fund raising, I.R.A., trust fund accounts, and other sources. Please include any 2017-18
sources, amounts, and descriptions. (This includes possible funding in Spring 2018).

A. 2017-18 FUNDING SOURCES: AMOUNT: 
 

1. _________________________________________ ___________ 

2. _________________________________________ ___________ 

3. _________________________________________ ___________ 

4. _________________________________________ ___________ 

5. _________________________________________ ___________ 

2017-18 Funding Source Total: __________ 
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Name of A.S. Program: ___________________________________ 

Please provide the potential sources, amounts, and descriptions.  

B. 2018-19 FUNDING SOURCE: AMOUNT: 

1. _________________________________________ ___________ 

2. _________________________________________ ___________ 

3. _________________________________________ ___________ 

4. _________________________________________ ___________ 

5. _________________________________________ ___________ 

2018-19 Funding Source Total: __________ 
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Name of A.S. Program:  ___________________________________ 

STUDENT STAFF POSITION FORM 

Please provide a brief description (general duties and responsibilities) for each Director, Co-
Director, and Specialist positions requested in your budget.  Also include the projected number 
of hours of work per week and pay rate for Fall and Spring. The total per year will automatically 
calculate based on the information you enter.  Director/Co-Director positions are intended for 
students serving in leadership roles within A.S. Programs.   

IMPORTANT:  THE STATE OF CALIFORNIA MINIMUM WAGE WILL INCREASE 
TO $12 ON JANUARY 1, 2019.  REMEMBER TO CALCULATE THE INCREASE FOR 
HOURLY POSITIONS. 

Annual amounts are below (these are per year amounts). The same person cannot receive 
payment for more than one position without prior approval of the A.S. Administrative Vice 
President and A.S. Executive Director.  

Director:  ~$3,312 for the academic year 
The Director is generally the student who has overall administrative responsibility for an A.S. 
Program.  The Director usually works 8 or more hours a week during the academic year. 

Co-Director:  ~$2,576 for the academic year  
Co-Directors generally share the oversight of a program based on a description of duties.  A Co-
Director generally works 6 or more hours a week during the academic year. 

Specialist:  ~$1,840 for the academic year 
Specialists are all other positions within your program (i.e. Office Coordinator, Project Manager, 
Groundskeeper, Compost Labor, Gardener, Gym Supervisor, Lifeguard, and/or Clerical 
Assistants).  Depending on their duties, a Specialist usually works 4 or more hours a week during 
the academic year.   

Associated Students would like all A.S. Programs to consider reviewing their Director/Co-
Director position’s succession plan and hiring schedule/rotation.  Having at least one student 
leader position begin during the spring semester and end in the fall semester may improve 
institutional memory as they can assist new fall semester staff members learn their duties. If you 
would like to discuss this more and how it can apply to your A.S. Program, please contact 
Jenessa Lund, A.S. Executive Director, at Jenessa.Lund@humboldt.edu. 
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Name of A.S. Program:  ___________________________________ 

Position 1. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 2. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 3. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 
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Name of A.S. Program:  _____________________________________

Budget Justification 

Instructions:  Please fill out all required sections - this includes a 2018-19 Proposed Budget and 
Summary for each line-item.  The Summary should include the reason for the expenditure(s) and specific 
quotes, if applicable.  The A.S. Board of Finance would like calculations detailing how you arrived at 
each line-item amount (not just how you intend to spend it).   

If the 2018-19 Proposed Budget is higher than the 2017-18 Budget, please provide a justification for the 
increase.  

The layout is based off of Oracle Business Intelligence (OBI) reports.  The budget actuals reported in the 
2017-18 Actuals section were entered December 15, 2017.  Any transactions recorded after December 15, 
2017, will not be reflected in the section.  If you would like an updated report of your program’s budget 
actuals, please contact Suzan DiRicco at Suzan.DiRicco@humboldt.edu.  

If your program needs to create a new account or a class code for the application, please contact Jenessa 
Lund at Jenessa.Lund@humboldt.edu.  

For programs that employ Directors, Co-Directors, and/or Coordinators, the total amount from the 
Student Staff Position Form (above) will be automatically calculated and entered into the Regular 
Salaries and Wages line-item (below). 

If you have any questions or comments, please attend the A.S. Budget Application Meeting on 
Wednesday, January 17, 4:00 – 6:00 p.m., Nelson Hall East, Room 106, and/or contact Jenessa Lund at 
Jenessa.Lund@humboldt.edu. 
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Summary: 

See Student Wage Reimbursement Form above.
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 
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Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

2017-18  
Budget Total 

2017-18 
Actuals 

2018-19 
Proposed Budget Total 

       Date 

IV. SIGNATURES

________________________________________   ____________________________ 
Budget Administrator Name        Signature 

______________________   ______________________ @humboldt.edu
Phone Number            E-Mail  

__________________________   ____________________________    _________ 
Program Advisor Name        Signature                  Date 

______________________   ______________________ @humboldt.edu
Phone Number            E-Mail  

_________
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Revenue 

Source of Revenue 2017-18 Budget 2018-19 Proposed Budget 

A.S. Subsidy

Other Funding Sources 2017-18 Budget 2018-19 Proposed Budget 

Other Funding Sources Total: 

Expenditures 

Account Description 2017-18 Budget 2017-18 Actuals 2018-19 Proposed 
Budget 

Expenditures Total: 

  ______________________ @humboldt.edu
E-Mail

__________________________ 
Budget Administrator Name  

__________________________   ______________________ @humboldt.edu
 Program Advisor Name 

_____________  
Phone Number           

_____________          
Phone Number           E-Mail
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Addendum A: 2016-2017 Clubs Office Events 

Clubs office General Programming 
• Clubs fair 

o September 2016, October 2016, January 2017, March 2017, April 2017 
o Collaboration with all clubs 
o 200+ at each event 

• Friday Night Open Mic 
o Ongoing through 2016-2017 
o Between 10-40 students at each event 

• Knitting Event:   
o February 2017 
o (Collaboration with Knotty Knitters Club) 
o 12 students 

• Greek New member Forum 
o September 2016 and February 2017 
o (Collaboration with Unified Greek Council) 
o 47-70 students 

• Bee Keeping event: Soup and Substance  
o April 2017 
o 14 students, 1 staff, 2 community members 

• Hip Hop Event  
o April 2017 
o (Collaboration with the Hip Hop Cypher Club) 
o 52 students 

• Jennicet Guttierrez-Transgender and Undocumented rights activist   
o April 2017 
o (Collaboration with Peer Health educators and LCAE) 
o 137 attended 

• Dinner with Jennicet Guttierrez-Transgender and Undocumented rights activist  
o April 2017 
o (Collaboration with Peer Health educators and LCAE) 
o 12 students 

• Jill stein  
o March 2017 
o (Collaboration with the HSU Greens and Climate Crisis) 
o 303+ 

• KRFH Luminated Forest  
o April 2017 
o (collaboration with KRFH) 
o 315 attended  

• Sister Spit Performance  
o March 2017 
o (Collaboration with Peer Health Educators) 
o 78 students, 2 staff, 4 faculty, 37 community 
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Addendum A: 2016-2017 Clubs Office Events 

• Sister Spit workshop 
o March 2017 
o (Collaboration with Peer Health Educators) 
o 13 students, 2 staff, 1 faculty, 3 community members 

• Preview Plus Party  
o March 2017 
o (Collaboration with Orientation, Centers for Academic Excellence and Check it) 
o 180+ 

• OSA Ice Cream Social  
o April 2017 
o 30+ 

• Homecoming Pep Rally  
o October 2016 
o (Collaboration with Athletics) 
o 250+ 

• Poetry at the Library Cafe  
o April 2017 
o (Collaboration with the Library) 
o 22+ 

• Fall Study Break Event  
o December 2016 
o 60+ 

• Spring Study Break Event  
o May 2017 
o 25+ 

• May the 4th be with you dunk tank 
o May 2017 
o 50+ 

• Multicultural Literacy: Soup and Substance  
o (Collaboration with Education department) 
o 4 Students 

• Alternative Halloween  
o October 2016 
o (Collaboration with the Peer Health Educators) 
o 400+ 

• BLC Bike Brunch  
o October 2016 
o (Collaboration with the Bicycle Learning Center) 
o 100+ 

• Understanding the Middle East: Soup and Substance  
o 15 students 
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Addendum A: 2016-2017 Clubs Office Events 

• Escape Room 
o March 2017 
o Collaboration with KRFH 
o 35+ 

• Moonlight Viewing 
o February 2017 
o Over 200+ in attendance 

• Soup and Substance- Housing Insecurity 
o September 2016 
o 8 students in attendance 

 
Passive Programming 

• Voter 101 and Voting Booth (Collaboration with Campus Dialogue on Race) 
o November 2016 

• Social Justice Terms 
• Women's history Month board (focusing on Women of Color) 

o March 2017 
• Be Your Own BAE- Self Love Campaign 

o February 2017 
• Tampon Drive 

o Collaboration with HSAA 
o April 2017 

 



 
Addendum B: Fall 2017 Clubs Office Events 

HSU Kickoff- August 24th 
● Collaborative event with SCTA 
● Over 23 groups tabling ( including Check it, AACA and LCAE) 
● Over 200 students in attendance 

Friday Night Movie Night (Aug 25th)- Guardians of the Galaxy 
● 128 folks in attendance 

○ 1 staff, and 2 community members 
● Collaboration with Housing 

Get a Scoop on Greek Life- 8/31/17 
● Over 120 folks in attendance 

Clubs Fair 9/6/17 
● Over 70 groups in attendance 
● Probably 300+ students passed through the event 

Friday Night Movie Night (Sept 1)- Straight Outta Compton 
● 90 students in attendance 

Friday night Movie Night (9/8/17) -Big hero 6  
● 43 students in attendance 

Friday night Movie Night (9/15/17)- Scott Pilgrim 
● 55 students in attendance 

Clubs Fair (10/12/17)- Homecoming 
● 37-40 clubs tabling 
● Maybe 150 students walked through 
● Karaoke was a total hit! Collaboration with the CCAEs 

Homecoming Rally (10/13/17 
● Performances includes: 

○ Club Djembe 
○ Cheer 
○ Demolishion Dance 
○ LTA 
○ Circus ( impromtu Add) 
○ Check and Soccer spoke about what they are working on 
○ Football captains spoke 

● About 300 folks in attendance 
Global Cafe (10/17/17)- Italy 

● 11 folks in attendance (10 students 1 staff) 
Global Cafe (10/31/17)- Saudi Arabia 

● 10 folks present ( 7 students, 2 staff, 1 faculty) 
How to make a gangsta- Film screening and Q&A with Director 11-1-17 

● 33 folks in attendance  
○ 9 staff, 2 community, 22 students 

Sister Circle- 11-1-17 
● 5pm-7pm 

Get Out 11/3/17 
● 250+ people in attendance (felt like closer to 300) 



 
Addendum B: Fall 2017 Clubs Office Events 

Global Cafe- India 11/14/17 
● 26 students in attendance 

Global Cafe- Yemen 11/28/17 
● 37 in attendance (30 students, 4 staff, 1 faculty) 

Bee Keeping Workshop 11/29/17 
● 16 in attendance (15 students 1 staff) 

Day of Solidarity 1/24/18 
● 63 students in attendance 

Clubs Fair- 11/31/18 
● 57 clubs tabled 
● Over 200 students participated 

 
 



Club Name Date Approved Dates of Travel Amount Approved
Amount 

Returned
Acro Yoga 9.27.2017 10.6-10.8 1000 1000

Cartography 9.27.2017 10.8-10.13 1000 0
Circus 9.27.2017 9.28-10.1 500 33.83
HAEA 10.4.2017 11.9-11.11 850
ITEPP 10.4.2017 10.19-10.22 1000 1000

Pre-Med 10.4.2017 10.13-10.14 700 0
SWE 10.4.2017 4.5-4.7 1000

Pre-Vet 10.11.17 10.20-10.22 1000 0
SAF 10.18.17 11.13-11.18 700

Journalism 10.18.17 3.1-3.4 1000
WiGSS 10.25.17 2.4-2.10 1000

B&E 10.25.17 3.11-3.17 1000
History 11.1.17 1.4-1.8 1000

SVA 11.1.17 12.29-1.10 1000 1000
Fencing 11.1.17 11.10-11.12 200 200
Zoology 11.2.17 3.10-3.12 1000

SHPE 10.25.17 10.31-11.4 700 0
YES - STEP UPP 11.8.17 3.11-3.16 1000

FREE 11.8.17 11.12-11.13 940
ERC 11.15.17 4.18-4.23 1000

School Psychology 12.6.17 2.12-2.17 1000
Range and Soils 12.6.17 1.28-2.2 1000
Anthropology 3.8-3.11 1000

MEChA 1.24.18 3.15-3.18 800
Accounting & Financing 1.24.18 4.14-4.15 1000

HaU 1.31.18 2.16-2.18 475
Environmental Studies 1.31.18 3.1-3.4 1000

Association of Student Sculptors - 2.23-2.25
Clay Club 4.27-4.29

Psi Chi 4.26-4.29
Jewelry & Small Metals 2.21-2.25

Psychology 4.26-4.29

Colors Coded Total Awarded

Actual Rewarded 
after monies 

returned
Still 

Available
Fall travel Fall 9590 6390

Pending reimbursement Spring 14275 13275
Upcoming travel Total 23865 19665 5335

reimbursement complete
Funding returned

Addendum C- Travel Grants 17-18
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	53394765: Clubs and Activities
	A Brief history of your program: The Clubs and Activities Office provides a variety of services to club leaders, club members, departments and the overall campus community. Over 180 clubs work with the office to plan and implement programming, increase membership, apply for funding, track budgets, utilize office supplies and manage club business. The Clubs and Activities Office is also responsible for assessing and mitigating risk associated with programs and events sponsored by clubs. The office assists in attaining insurance information, completing fihold harmlessfl waivers, helping to recognize details of events that are often overlooked, and act as the liaison between many other departments on campus (Risk Management, Facilities, Room Reservations, Dean of Students, Cultural Centers for Academic Excellence, etc.). Recently, the Clubs Office has been putting more emphasis on programming for clubs and the general population in hopes of creating more opportunities to get involved on campus. Through this programming, the Clubs Office has been bringing more small-scale and alternative events to campus. Some of those event include: Global Cafe (An International Diologue), Alternative Halloween, HSU Kickoff, movie nights and a variety of collaborations with student groups.   
	B Provide your programs mission statement here: The mission of the Clubs and Activities Office is to support safe and inclusive opportunities for student involvement and engagement. We do this by approving and supporting student clubs and organizations, providing opportunities for leadership development, assisting with event management and by fulfilling our role as student club and organization liaisons.
	C How does your programs mission match the AS mission: HSU™s recognized clubs are all student-run and student-initiated, which coincides with the A.S. mission statement. We foster responsible participation and collaboration, awareness of diverse opinions and perspectives, create a sense of inter-dependence and community amongst organizations, and provide a myriad of campus events and activities that stimulate the educational, social, physical, and cultural well-being of the HSU community. I think you would be hard pressed to find an umbrella organization that, as a whole, has a larger impact on the presentation of events and activities on-campus as well as providing opportunities to apply their in-class knowledge through experiential opportunities and experiences. 
	Example Fall Study LoungeRow1: See attached-Addendum A
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	How many volunteers did your program have during the 201617 academic year: 
	Example Fall Study LoungeRow1_2: See Attached- Addendum B
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	Fall 2017 Row2_2: 
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	Example Fall Study LoungeRow3_2: 
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	Example Fall Study LoungeRow4_2: 
	Fall 2017 Row4_2: 
	1000Row4_2: 
	Current Goal 1: Grow and Develop Student Centered Clubs
	Current Goal Desc: 
	1: Our goal is to create and facilitate opportunities to grow and develop student-centered clubs and organizations. We do this through engaging clubs in campus events that bring together organizations from across campus. These events include, but are not limited to; clubs fairs, Homecoming pep rally, HSU Kick Off, and Clubs orientation. We also provide everyday support in the clubs office and through our online platform, ORGSYNC, which makes many of our resources available 24/7.  
	 2: Our 2nd goal is to provide diverse opportunities for students to explore their leadership potential in safe and inclusive environments. We facilitate a lot of campus collaborations with both students and clubs. One example is our Global Cafe event which provides a platform for international students to share stories of their home country. We also host events, such as, film screenings and then facilitate a post event dialogue around themes that were highlighted in the movie (ex: the "Get Out" movie). 
	 3: Our 3rd goal is to continue our programming and events that help our students feel a sense of community at HSU. Our office tries to provide programs that may not otherwise be available on campus. For example, we host movie nights, clubs fairs, leadership meet and greets and a variety of other events for our students to come together. Additionally, our student clubs are developing community for students everyday through engaging people with like interests or goals. 

	Current Goal 2: Opportunities to Explore Leadership
	Goal 3: Programs to develop sense of community
	Significant Program Changes 1: Student Programming Board Transition
	Significant Program Changes Desc: 
	 1: We have been trying to redefine & clarify the role of the programmers to ensure we are meeting an unmet campus need. We have learned that the open mic nights were not as successful so instead we have identified a few key events that continue to be successful or are addressing campus need. The events we are trying to focus on are movie nights, global cafe & leadership programming. This will continue into next year. 
	 2: This year we rolled out our new student organization management platform, ORGSYNC. With any transition, there are definitely some struggles, but overall the students have had positive feedback. Since it is being more utilized than our old paper processes, there is a lot more work that has to be processed through the clubs office, but we are continuing to improve and grow everyday!
	 3: This year, since the transition of accounts to the state side, the clubs office will be responsible for auditing all clubs that are hosting coffee carts. We are also going to provide the opportunity for clubs to work with the clubs office to make pro-card purchases either Online or over the phone. This will be a tremendous increase in work load but we NEED better access to club monies for our student leaders. 
	 4: 

	Significant Program Changes 2: Orgsync- Organization Management System
	Significant Program Changes 3: Increased Clubs Budgetary Oversight
	Significant Program Changes 4: 
	Proposed Goal 1: Grow and Develop Student Centered Clubs
	Proposed Goal Desc: 
	 1: Our goal is to create and facilitate opportunities to grow and develop student-centered clubs and organizations. We will continue engaging clubs in campus events that bring together organizations from across campus. We will also be rolling out more organizational leadership workshops next semester as an additional resource to our student leaders. Finally, we will continue to provide everyday support to our clubs both through direct office  support and through our online platform, ORGSYNC.
	 2: Our 2nd goal is to provide diverse opportunities for students to explore their leadership potential in safe and inclusive environments. We will facilitate and increase campus collaborations with both students and clubs, such as, the Global Cafe and Movie Night dialogues. We will also be rolling out more organizational leadership workshops next year as an additional resource to our student leaders. 
	 3: Our 3rd goal is to continue our programming and events that help our students feel a sense of community at HSU. Our office tries to provide programs that may not otherwise be available on campus. For example, we will host movie nights, clubs fairs, leadership meet and greets and a variety of other events for our students to come together. Additionally, our student clubs are developing community for students everyday through engaging people with 'like' interests or goals. 

	Propsed Goal 2: Opportunities to Explore Leadership
	Proposed Goal 3: Programs to develop sense of community
	A What areas of your budget is the greatest priority for funding Why: Travel grants & student wages - The travel grants are one of our biggest priorities because of the costs associated with traveling out of Humboldt County and the need for professional development for our clubs. The wages are the other priority because we would not be able to do the wonderful low cost programs that we provide otherwise
	to provide the total funding you have requested: Movie rights within our “Special Projects” line item are the lowest priority at the moment. We still have a need for them, especially since clubs showing films that require public performance film rights, but we have only had 10 of the 20 film rights  requested so far this year. 
	is less than requested: Almost all our funding, outside of student staffing funding, comes from the Associated Students. Everything we do is directly in support of student organizations and student programming. If we do not receive funding from AS, a lot of our additional program support services will not be able to happen. 
	your program being environmentally responsible: When we host events that require food we try to utilize dining's reusable dish-ware. We also work with WRRAP to provide our clubs resources to be environmentally friendly. At the end of every semester, we have a bring your own mug coffee and tea bar in celebration of completing the semester
	your program being socially responsible: Many of our programs focus around social justice and developing social consciousness. For example, our global cafe events provide our US students to have a greater understanding of student experiences from around the world. We also collaborate with Campus Dialogue on Race, and take the lead on the Day of Solidarity
	53394769: Student Affairs
	Funding Source Desc: 
	 1: This funding directly pays for 40 hours of student staffing for our front desk + additional staffing for events. This funding is not guaranteed from year to year. 
	53394773: 
	53394775: 
	53394777: 
	1: This funding is not guaranteed and also dependent on our allocation from AS. This would be to help fund 3 of our front desk staff 
	 2: This funding will be mainly for food for collaborative SEL/Clubs events. This funding does not include movie rights, Global Cafe or other Misc programs. 

	53394771: Student Engagement and Leadership
	Funding Source 2 Desc: Student engagement and leadership helps to pay for SEL/Clubs events like the student leader meet and greet, Food for Clubs Orientation, etc. 
	53394772: 
	Funding Source 3 2017-18 Budget: 
	53394774: 
	Funding Source 4 2017-18 Budget: 
	53394776: 
	Funding Source 5 2017-18 Budget: 
	53394778: 22000
	Funding Source 3 2018-19 Proposed Budget: 
	Funding Source 4 2018-19 Proposed Budget: 
	Funding Source 5 2018-19 Proposed Budget: 
	Position 1: Student Programmer- Global Cafe 
	Position 1 Fall Hours: 160
	Position 1 Spring Hours: 160
	Position 1 Fall Rate of Pay: 12
	Position 1 Spring Rate of Pay: 12
	Position Description 1: This position is the lead programmer for the Global Cafe events that engage international students by sharing their stories. They will also assist in additional duties, such as, advertisement, homecoming, leadership programs, movie nights, etc
	Position 2: Student Programmer- Movie Nights
	Position 2 Fall Hours: 160
	Position 2 Spring Hours: 160
	Position 2 Fall Rate of Pay: 12
	Position 2 Spring Rate of Pay: 12
	Position Description 2: This position is the lead programmer for the monthly movie nights. They will be responsible for advertising, surveying students on movie requests, and additional duties, such as, advertisement, homecoming, leadership programs, Global Cafe, etc
	Position 3: Front Desk Staff- CCC Chair
	Position 3 Fall Hours: 192
	Position 3 Spring Hours: 192
	Position 3 Fall Rate of Pay: 11.50
	Position 3 Spring Rate of Pay: 12.00
	Position Description 3: This position chairs the Clubs Coordinating Council(CCC). They oversee the CCC board that allocates AS Travel Grants and approves new student organizations. This person is responsible for all front desk duties in addition to processing CCC paperwork
	53394780: D40020
	53394781: Club & Program Support
	53394782: 
	53394783: Student Clubs - Activities General Operation
	If proposed budget is higher than last year please explain_103: Please note with the actuals, this year we had some students that had work study so that decreased the amount of monies utilized. We are not ever guaranteed students who have work-study, and more often than not, we do not have students with work-study.
	Summary_104: We are not requesting this funding. This occurred because we had a student work part of the summer so during that time they received Medicare reimbursement. 
	If proposed budget is higher than last year please explain_104: 
	Summary_105: Allocation provides $12,500 per semester to help support club travel and conference fees. These funds are allocated by the Clubs Coordinating Council and can be awarded $1000 per year per club. This line item does not cover the responsibility of Sports Clubs which are not funded for travel through Club and Program Support. *See attached Addendum C- Travel Grants 17-18
	If proposed budget is higher than last year please explain_105: 
	Summary_106: we are also asking for $2100 to be utilized for 20 club movie rights. Per copyright law, student clubs are required to have movie rights anytime they are showing a film. When we work with Swank Motion Pictures, we can get a discounted rate for films over 1 year old being shown to small groups. A bulk package of 20 films would cost $105/film. 
	If proposed budget is higher than last year please explain_106: The cost of the movie rights went up from last years price of $100/film to $105/film. 
	Summary_107: This money covers costs of photo copies for clubs, approximately 100 Black/white or 50 color copies per club per year (for club meetings, event flyers/handbills, etc). This will allow us to continue to provide access to free printing for clubs events ($0.03/ page for black and white copies or $0.13/page for color copies). Dependent on the utilization we may be able to increase printer allocations. 
	53394799: 
	Summary_108: For purchasing banner-making materials for clubs and purchasing/refurbishing supplies available to clubs (yard games, button maker, cash boxes, utensils, coffee makers, leadership resources, etc.). We are also asking these funds to support the cost of background checks for ALL students who are driving on behalf of clubs. We would also use these funds for food for the required Clubs Orientation. 
	If proposed budget is higher than last year please explain_108: 
	Summary_113: New release movie nights (~$500/movie x6/year=$3000), Global Cafe ($120/event for international food X 6 events= $720), $780 for Miscellaneous programming (Homecoming, Halloween, leadership presentations, Adulting 101, etc)  
	53394806: 48360
	53394807: 6976.42
	53394809: Pamela Flores
	Narrative Date 1: 
	53394810: 7078263776
	53394811: pcf35
	53394812: Molly Kresl
	Narrative Date 2: 
	53394813: 7078266012
	53394814: mjk360
	Account Description 9: 
	Account Description 9 Total: 
	Account Description 9 Actuals: 
	Account Description 10: 
	Account Description 10 Total: 
	Account Description 10 Actuals: 
	randomname_8a973ccc5592445ed93b012dc256e48b: 3000+
	randomname_40bcb35ce2f0b41ed70d0b98ac1186b3: 2000+
	randomname_941417d07edd48c32fa1cc09e2ecf7fc: 320
	randomname_c198b568d4c0320ab65e38f88f10003f: 320
	randomname_79e4749194dd781053034ace92c50fce: 384
	randomname_6afbe855f178d72b5e601055adb7cb36: 0
	randomname_9bb0fede82f49db2ff9e999c76d766c2: 0
	randomname_775426bdbd00c6fa74c257d906f589fc: 0
	randomname_846ff6548be1aab19a6e6cb5cc68b71f: 0
	randomname_4d93b2169c46d8b4bfaeb376d3020426: 0
	randomname_e4a775f656c6da10e196871bbd85f123: 0
	randomname_9d3fa6003b3efc0ef68ebd3dbee8952e: 
	randomname_8c44d5516565fa184588da80e060de1e: 
	randomname_880742dddca850c8c65180925599c95a: 0
	randomname_52d2ee8a620e78dfd4921cbde6c82bbf: 0
	randomname_1b9ca284cf11649e8a1a6dd514016b52: 0
	randomname_721cb3ce500c9f031c6d4db765ad016b: 0
	randomname_019a9843da977c8828bf4493dde89190: 0
	randomname_5fdad51ca6ca9e0760ae72898bdde09f: 0
	randomname_c6083d88c42f5b02d01109280147fe96: 
	randomname_c5b2ee61b0462c2ed7fa138cdcade462: 
	Position Total 3: $4512
	Position Total 2: $3840
	Position Total 1: $3840
	Proposed Budget total: 47692
	Account Description 1 Proposed Budget: 12192
	Account Description 2 Proposed Budget: 0
	Account Description 3 Proposed Budget: 25000
	Account Description 4 Proposed Budget: 2100
	Account Description 5 Proposed Budget: 500
	Account Description 6 Proposed Budget: 3400
	Account Description 7 Proposed Budget: 4500
	Funding Source 1 2017-18 Budget: 17000
	Funding Source 2 2017-18 Budget: 5000
	Funding Source 1 2018-19 Proposed Budget: 14000
	Funding Source 2 2018-19 Proposed Budget: 5000
	Funding Source Proposed Total: 19000
	account description 1: Student Wages Reimbursement
	Class code 1: 
	class description 1: 
	Account actuals 1: 3126.64
	Account code 1: 601893
	Class code 2: 
	Class description: 
	Account actuals 2: 11.96
	Class Code 3: 
	Class Description 3: 
	Account Code 4: 613001
	Account Description 4: Contractual Services
	Class Description 4: Club Movie Rights
	Account Budget 4: 2000
	Account Code 5: 660002
	Class Code 5: 
	Class Description 5: 
	Account Budget 5: 500
	Account Code 6: 660003
	Class code 6: C9013
	Class Description 6: 
	Account Budget 6: 3400
	Account Code 7: 660805
	Class Code 7: C9013
	Class Description 7: Special Projects - In House
	Account Code 8: 
	Account Description 8: 
	Class Code 8: 
	Class Description 8: 
	Account Description Proposal 8: 
	Budget Total: 48360
	Account budget 1: 12960
	Account budget 2: 0
	Account budget 3: 25000
	Account budget 4: 2000
	Account budget 5: 500
	Account budget 6: 3400
	Account Budget 7: 4500
	Account Description 7: Hospitality, Guest Lecturer, etc
	Account Code 3: 606001
	Account Code 2: 603812
	Account Description 6: Supplies and Services
	Account Description 5: Printing
	Account Description 3: Travel
	Account Description 2: Medicare Reimbursement
	Account Description 1: Student Wages Reimbursement
	Account Budget 8: 
	Account Actuals 2: 11.96
	Account Actuals 1: 
	Account Actuals 3: 0
	Account Actuals 4: 0
	Account Actuals 5: 70
	Account Actuals 6: 2505.17
	Account Actuals 7: 1262.65
	Account Actuals 8: 


