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ASSOCIATED STUDENTS (A.S.) OF HUMBOLDT STATE UNIVERSITY 
2017-2018 BUDGET PROCESS TIME LINE 

Wednesday, January 3 A.S. Budget Request forms distributed to A.S. Programs 

Wednesday, January 17 A.S. Administrative Vice President & A.S. Executive Director meet with A.S. Program 
Budget Administrators to review materials and answer questions 

Wednesday, February 7 A.S. Budget Requests due by noon into the A.S. Executive Director's Office and 
(Due by NOON) distributed to A.S. Board of Finance for review  

Monday, February 12 A.S. Board of Finance will discuss A.S. Budget Requests and determine which A.S. 
Programs to invite to the budget hearing  

A.S. Programs will be asked to participate in a hearing if the A.S. Board of Finance has 
specific questions and/or are recommending to not allocate the A.S. Program’s full request. 
A.S. Programs will not be called in if the A.S. Board of Finance does not have any 
questions and plans to recommend full funding. 

Week of February 12 Budget hearing schedule sent out to selected A.S. Programs 

Thursday, February 22 A.S. Board of Finance conducts budget hearings – These are not program  
& Friday, February 23 presentations.  The hearings are designed to give the A.S. Board of Finance an 

opportunity to critically analyze the budget requests and ask specific questions of the A.S. 
Program. 

Monday, February 26 A.S. Board of Finance will approve their 2018-2019 A.S. Budget recommendations to the 
A.S. Board of Directors – all A.S. Programs will receive the recommended budget 

Monday, March 5 A.S. Board of Directors will discuss the 2018-2019 A.S. Recommended Budget 

Monday, March 19 A.S. Board of Directors continue reviewing the A.S. 2018-2019 Recommended Budget and 
determine if there are any A.S. Programs that will be asked to appear at the next A.S. Board 
of Directors meeting  

A.S. Programs will not be called in if the A.S. Board of Directors does not have any 
questions.  

Friday, March 23 Deadline to contact the Executive Director's Office if A.S. Program(s) choose to 
NOON appeal the A.S. Recommended Budget 

Monday, April 2 A.S. Board of Directors approves A.S. 2018-2019 Budget or selects A.S. Programs (if any) 
to appear at the next A.S. Board of Directors meeting to answer questions 

Any A.S. Program appealing their recommended budget allocation is required to appear 
before the A.S. Board of Directors to answer questions.  Depending on available time, the 
A.S. 2018-2019 Budget may be approved at this meeting or at the next A.S. Board of 
Directors meeting on Monday, April 9. 

Monday, April 9 If not approved at the April 2nd A.S. Board of Directors meeting, the A.S. Board of 
Directors will approve the A.S. Budget on this date. 

Prior to May 7 University President receives and reviews the Associated Students Budget according to 
Executive Order 369 
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Name of A.S. Program: ___________________________________ 

GENERAL NARRATIVE 

I. A.S. PROGRAM INFORMATION - Per the A.S. Code, A.S. Board of Directors shall allocate
A.S. fees in accordance with their Mission Statement (see link). To enable them to perform this task
as effectively as possible, please provide the following information:

A. Brief history of your program:

B. Provide your program’s mission statement here:

C. How does your program’s mission match the A.S. mission?
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Name of A.S. Program: ___________________________________ 

II. PROGRAM GOALS & PARTICIPATION

A. Fall 2016 - Spring 2017 Fiscal Year Participation1 – Review last year’s program goals and list
program activities to reach goals. (Please note: We are interested in 2016-17 figures so we can
evaluate an entire year of information.)

Name of Program/Service/Activity Month 
(If 

Applicable) 

Number of 
Students 
Served 

Total Number of Students Served 

B. How many volunteers did your program have during the 2016-17 academic year? ________

1 PARTICIPATION: Review your program records and provide a list of programs, services, or activities offered which 
indicates student response.  The list should minimally include a breakdown of the name of the program/service/activity, 
numbers of students participating or served, (i.e. Student Access Gallery - list of shows and number of artists;  CCAT - list 
of events and number of persons involved, lending library usage, online services; Women’s Center - list of programs and 
number in attendance, resource room usage; Club and Program Support - number of student benefiting from number of club 
travel funds; A.S. Presents - list of programs and number in attendance) and any other information that indicates student 
involvement and satisfaction. 

Example: A.S. Elections Forum  06/17 100
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Name of A.S. Program: ___________________________________ 

C. Fall 2017 Participation2 – List program activities to reach goals to date.

Name of Program/Service/Activity Month  
(If Applicable) 

Number of 
Students 
Served 

Total Number of Students Served 

D. Current Year Goals - What are your goals for 2017-18? How is the program achieving those
goals?

Goal 1. _________________________________________________________________ 

Goal 2. _________________________________________________________________ 

Goal 3. _________________________________________________________________ 

2 See footnote 1 on prior page. 

Example: A.S. Study Lounge 12/17 100
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Name of A.S. Program: ___________________________________ 

E. Significant program changes - Highlight significant changes in this year's program activities
from last year's program.

1. ______________________________________________________________________

2. ______________________________________________________________________

3. ______________________________________________________________________

4. ______________________________________________________________________
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Name of A.S. Program: ___________________________________ 

F. Proposed Goals – What are your goals for 2018-19 and how do you plan to reach them in
terms of program activities?

Goal 1. __________________________________________________________________

Goal 2. _________________________________________________________________ 

Goal 3.  _________________________________________________________________ 
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Name of A.S. Program: ___________________________________ 

IV. PRIORITIES:

A. What area(s) of your budget is the greatest priority for funding? Why?

B. What area(s) of your budget have you identified to be the lowest priority should we be unable
to provide the total funding you have requested?

C. Describe the impact on the program should it not receive A.S. funds, or if the amount granted
is less than requested.

D. A.S. recommends all A.S. programs to make environmentally responsible purchases; how is
your program being environmentally responsible?

E. A.S. recommends all A.S. programs to make socially responsible purchases; how is 
your program being socially responsible? 
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Name of A.S. Program: ___________________________________ 

V. OTHER FUNDING SOURCES

We are also interested if your program receives support from any other funding sources. This
includes fund raising, I.R.A., trust fund accounts, and other sources. Please include any 2017-18
sources, amounts, and descriptions. (This includes possible funding in Spring 2018).

A. 2017-18 FUNDING SOURCES: AMOUNT: 
 

1. _________________________________________ ___________ 

2. _________________________________________ ___________ 

3. _________________________________________ ___________ 

4. _________________________________________ ___________ 

5. _________________________________________ ___________ 

2017-18 Funding Source Total: __________ 
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Name of A.S. Program: ___________________________________ 

Please provide the potential sources, amounts, and descriptions.  

B. 2018-19 FUNDING SOURCE: AMOUNT: 

1. _________________________________________ ___________ 

2. _________________________________________ ___________ 

3. _________________________________________ ___________ 

4. _________________________________________ ___________ 

5. _________________________________________ ___________ 

2018-19 Funding Source Total: __________ 
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Name of A.S. Program:  ___________________________________ 

STUDENT STAFF POSITION FORM 

Please provide a brief description (general duties and responsibilities) for each Director, Co-
Director, and Specialist positions requested in your budget.  Also include the projected number 
of hours of work per week and pay rate for Fall and Spring. The total per year will automatically 
calculate based on the information you enter.  Director/Co-Director positions are intended for 
students serving in leadership roles within A.S. Programs.   

IMPORTANT:  THE STATE OF CALIFORNIA MINIMUM WAGE WILL INCREASE 
TO $12 ON JANUARY 1, 2019.  REMEMBER TO CALCULATE THE INCREASE FOR 
HOURLY POSITIONS. 

Annual amounts are below (these are per year amounts). The same person cannot receive 
payment for more than one position without prior approval of the A.S. Administrative Vice 
President and A.S. Executive Director.  

Director:  ~$3,312 for the academic year 
The Director is generally the student who has overall administrative responsibility for an A.S. 
Program.  The Director usually works 8 or more hours a week during the academic year. 

Co-Director:  ~$2,576 for the academic year  
Co-Directors generally share the oversight of a program based on a description of duties.  A Co-
Director generally works 6 or more hours a week during the academic year. 

Specialist:  ~$1,840 for the academic year 
Specialists are all other positions within your program (i.e. Office Coordinator, Project Manager, 
Groundskeeper, Compost Labor, Gardener, Gym Supervisor, Lifeguard, and/or Clerical 
Assistants).  Depending on their duties, a Specialist usually works 4 or more hours a week during 
the academic year.   

Associated Students would like all A.S. Programs to consider reviewing their Director/Co-
Director position’s succession plan and hiring schedule/rotation.  Having at least one student 
leader position begin during the spring semester and end in the fall semester may improve 
institutional memory as they can assist new fall semester staff members learn their duties. If you 
would like to discuss this more and how it can apply to your A.S. Program, please contact 
Jenessa Lund, A.S. Executive Director, at Jenessa.Lund@humboldt.edu. 
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Name of A.S. Program:  ___________________________________ 

Position 1. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 2. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 3. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 
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Name of A.S. Program:  ___________________________________ 

Position 4. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 5. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 6. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 
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Name of A.S. Program:  ___________________________________ 

Position 7. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 8. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 9. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

1414



Name of A.S. Program:  ___________________________________ 

Position 10. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 11. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Position 12. ______________________________________________ 

Projected 
Number 
of Hours 
and Pay 

Rate: 

Fall 
Hours + Spring 

Hours 

 
= Total

Hours 

Fall 
Pay 
Rate 

Spring 
Pay 
Rate 

 Position Total 

Position Description: 

Student Wages Reimbursement Total: __________ 
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Name of A.S. Program:  ___________________________________

Budget Justification 

Instructions:  Please fill out all required sections - this includes a 2018-19 Proposed Budget and 
Summary for each line-item.  The Summary should include the reason for the expenditure(s) and specific 
quotes, if applicable.  The A.S. Board of Finance would like calculations detailing how you arrived at 
each line-item amount (not just how you intend to spend it).   

If the 2018-19 Proposed Budget is higher than the 2017-18 Budget, please provide a justification for the 
increase.  

The layout is based off of Oracle Business Intelligence (OBI) reports.  The budget actuals reported in the 
2017-18 Actuals section were entered December 15, 2017.  Any transactions recorded after December 15, 
2017, will not be reflected in the section.  If you would like an updated report of your program’s budget 
actuals, please contact Suzan DiRicco at Suzan.DiRicco@humboldt.edu.  

If your program needs to create a new account or a class code for the application, please contact Jenessa 
Lund at Jenessa.Lund@humboldt.edu.  

For programs that employ Directors, Co-Directors, and/or Coordinators, the total amount from the 
Student Staff Position Form (above) will be automatically calculated and entered into the Regular 
Salaries and Wages line-item (below). 

If you have any questions or comments, please attend the A.S. Budget Application Meeting on 
Wednesday, January 17, 4:00 – 6:00 p.m., Nelson Hall East, Room 106, and/or contact Jenessa Lund at 
Jenessa.Lund@humboldt.edu. 
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Summary: 

See Student Wage Reimbursement Form above.
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 
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Department 
Code Department Description 

Program 
Code Program Description 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 
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Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

Account 
Code 

Account 
Description 

Class 
Code 

Class 
Description 

2017-18 
Budget 

2017-18 
Actuals 

2018-19 
Proposed 
Budget 

Summary: 

If proposed budget is higher than last year, please explain: 

2017-18  
Budget Total 

2017-18 
Actuals 

2018-19 
Proposed Budget Total 

       Date 

IV. SIGNATURES

________________________________________   ____________________________ 
Budget Administrator Name        Signature 

______________________   ______________________ @humboldt.edu
Phone Number            E-Mail  

__________________________   ____________________________    _________ 
Program Advisor Name        Signature                  Date 

______________________   ______________________ @humboldt.edu
Phone Number            E-Mail  

_________
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Revenue 

Source of Revenue 2017-18 Budget 2018-19 Proposed Budget 

A.S. Subsidy 

Other Funding Sources 2017-18 Budget 2018-19 Proposed Budget 

Other Funding Sources Total: 

Expenditures 

Account Description 2017-18 Budget 2017-18 Actuals 2018-19 Proposed 
Budget 

Expenditures Total: 

__________________________   ______________________   ______________________@humboldt.edu 
Budget Administrator Name Phone Number        Email 

__________________________   ______________________   ______________________@humboldt.edu 
Program Advisor Name  Phone Number        Email 
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	Budget Process Time Line
	General Narrative
	Student Staff Position Form
	Budget Justification Instructions
	Budget Justification
	Signature
	Budget Summary

	Summary_104: Benefits for the AS Executive Director and the AS Board Coordinator. These are full-time, benefited employees of the Associated Students. 
	If proposed budget is higher than last year please explain_104: Increased costs in benefits.
	Name of AS Program: A.S. General Operations
	Position 1: AS Board Coordinator
	Position 1 Fall Hours: 1040
	Position 1 Spring Hours: 1040
	Position 1 Total Hours: 2080
	Position 1 Fall Rate of Pay: 21.44
	Position 1 Spring Rate of Pay: 21.44
	Position 1 Pay Rate Total: 44595.2
	Position Description 1: The Board Coordinator provides administrative support for the Board performs a variety of clerical duties, assists in the development and implementation of AS Board trainings and orientations. Serves under the direction of the AS Executive Director. 
	Position 2: AS Executive Director
	Position 2 Fall Hours: 1040
	Position 2 Spring Hours: 1040
	Position 2 Total Hours: 2080
	Position 2 Fall Rate of Pay: 31.25
	Position 2 Spring Rate of Pay: 31.25
	Position 2 Pay Rate Total: 65000
	Position Description 2: The AS ED serves as nonvoting advisor under ultimate direction of the AS Board. The ED is responsible for overall AS operations, ensures that the AS mission is carried out according to AS policy, campus directives, CSU policies, and related regulations/laws.
	Position 3: 
	Position 3 Fall Hours: 
	Position 3 Spring Hours: 
	Position 3 Total Hours: 0
	Position 3 Fall Rate of Pay: 
	Position 3 Spring Rate of Pay: 
	Position Description 3: 
	Position 1 Fall Rate Subtotal: 22297.6
	Position 1 Spring Rate Subtotal: 22297.6
	Position 2 Fall Rate Subtotal1: 32500
	Position 2 Spring Rate Subtotal: 32500
	Position 3 Pay Rate Total: 0
	Position 3 Fall Rate Subtotal: 0
	Position 3 Spring Rate Subtotal: 0
	Position 4: 
	Position 4 Fall Hours: 
	Position 4 Spring Hours: 
	Position 4 Total Hours: 0
	Position 4 Fall Rate of Pay: 
	Position 4 Spring Rate of Pay: 
	Position 4 Pay Rate Total: 0
	Position Description 4: 
	Position 5: 
	Position 5 Fall Hours: 
	Position 5 Spring Hours: 
	Position 5 Total Hours: 0
	Position 5 Fall Rate of Pay: 
	Position 5 Spring Rate of Pay: 
	Position 5 Pay Rate Total: 0
	Position 5 Fall Rate Subtotal: 0
	Position Description 5: 
	Position 6: 
	Position 6 Fall Hours: 
	Position 6 Spring Hours: 
	Position 6 Total Hours: 0
	Position 6 Fall Rate of Pay: 
	Position 6 Spring Rate of Pay: 
	Position Description 6: 
	Position 4 Fall Pay Rate Subtotal: 0
	Position 4 Spring Pay Rate Subtotal: 0
	Position 5 Spring Rate Subtotal: 0
	Position 6 Pay Rate Total: 0
	Position 6 Fall Rate Subtotal: 0
	Position 6 Spring Rate Subtotal: 0
	Position 7: 
	Position 7 Fall Hours: 
	Position 7 Spring Hours: 
	Position 7 Total Hours: 0
	Position 7 Fall Rate of Pay: 
	Position 7 Spring Rate of Pay: 
	Position 7 Pay Rate Total: 0
	Position 7 Fall Rate Subtotal: 0
	Position Description 7: 
	Position 8: 
	Position 8 Fall Hours: 
	Position 8 Spring Hours: 
	Position 8 Total Hours: 0
	Position 8 Fall Rate of Pay: 
	Position 8 Spring Rate of Pay: 
	Position 8 Pay Rate Total: 0
	Position Description 8: 
	Position 9: 
	Position 9 Fall Hours: 
	Position 9 Spring Hours: 
	Position 9 Total Hours: 0
	Position 9 Fall Rate of Pay: 
	Position 9 Spring Rate of Pay: 
	Position Description 9: 
	Position 7 Spring Rate Subtotal: 0
	Position 8 Fall Rate Subtotal: 0
	Position 8 Spring Rate Subtotal: 0
	Position 9 Pay Rate Total: 0
	Position 9 Fall Rate Subtotal: 0
	Position 9 Spring Rate Subtotal: 0
	Position 10: 
	Position 10 Fall Hours: 
	Position 10 Spring Hours: 
	Position 10 Total Hours: 0
	Position 10 Fall Rate of Pay: 
	Position 10 Spring Rate of Pay: 
	Position 10 Pay Rate Total: 0
	Position 10 Fall Rate Subtotal: 0
	Position 10 Spring Rate Subtotal: 0
	Position Description 10: 
	Position 11: 
	Position 11 Fall Hours: 
	Position 11 Spring Hours: 
	Position 11 Total Hours: 0
	Position 11 Fall Rate of Pay: 
	Position 11 Spring Rate of Pay: 
	Position 11 Pay Rate Total: 0
	Position Description 11: 
	Position 12: 
	Position 12 Fall Hours: 1
	Position 12 Spring Hours: 1
	Position 12 Total Hours: 2
	Position 12 Fall Rate of Pay: 
	Position 12 Spring Rate of Pay: 
	Position Description 12: 
	Position 11 Fall Rate Subtotal: 0
	Position 11 Spring Rate Subtotal: 0
	Position 12 Pay Rate Total: 0
	Position 12 Fall Rate Subtotal: 0
	Position 12 Spring Rate Subtotal: 0
	A Brief history of your program: Student Governance at HSU has existed since the founding of the College. In 1991 the Associated Students incorporated as a 501(c)3 non-profit corporation. Each student pays a mandatory fee to support Associated Students' programs and services not normally included as paii of the institutional educational program.
	B Provide your programs mission statement here: The Associated Students of Humboldt State University is a recognized non-profit corporation and an auxiliary of Humboldt State University. The specific purpose of this corporation is to provide a means for responsible and effective participation in the governance of the campus; provide an official voice tlu·ough which students' opinions may be expressed; foster awareness of these opinions both on and off campus; assist in the protection of the rights and interests of the individual student and the student body; provide services and programs as deemed necessary by the corporation to meet the needs of the students and campus community; and stimulate the educational, social, physical and cultural wellbeing of the university community.
	C How does your programs mission match the AS mission: 
	Example Fall Study LoungeRow1: 
	1000Row1: 
	Example Fall Study LoungeRow2: 
	1000Row2: 
	Example Fall Study LoungeRow3: 
	1000Row3: 
	Example Fall Study LoungeRow4: 
	1000Row4: 
	Example Fall Study LoungeRow5: 
	1000Row5: 
	Example Fall Study LoungeRow6: 
	1000Row6: 
	Example Fall Study LoungeRow7: 
	1000Row7: 
	Example Fall Study LoungeRow8: 
	1000Row8: 
	Example Fall Study LoungeRow9: 
	1000Row9: 
	Example Fall Study LoungeRow10: 
	1000Row10: 
	Example Fall Study LoungeRow11: 
	1000Row11: 
	Example Fall Study LoungeRow12: 
	1000Row12: 
	Example Fall Study LoungeRow13: 
	1000Row13: 
	Example Fall Study LoungeRow14: 
	1000Row14: 
	Example Fall Study LoungeRow15: 
	1000Row15: 
	Example Fall Study LoungeRow16: 
	1000Row16: 
	Example Fall Study LoungeRow17: 
	1000Row17: 
	Example Fall Study LoungeRow18: 
	1000Row18: 
	Example Fall Study LoungeRow19: 
	1000Row19: 
	Example Fall Study LoungeRow20: 
	1000Row20: 
	Example Fall Study LoungeRow21: 
	1000Row21: 
	Total Number of Students Served: 0
	How many volunteers did your program have during the 201617 academic year: 
	Example Fall Study LoungeRow1_2: 
	1000Row1_2: 
	Example Fall Study LoungeRow2_2: 
	1000Row2_2: 
	Example Fall Study LoungeRow3_2: 
	1000Row3_2: 
	Example Fall Study LoungeRow4_2: 
	1000Row4_2: 
	Total Number of Students Served_2: 0
	Current Goal 1: Maintain high quality services
	Current Goal Desc: 
	1: 
	 2: 
	 3: 

	Goal 3: 
	Significant Program Changes 1: 
	Significant Program Changes Desc: 
	 1: 
	 2: 
	 3: 
	 4: 

	Significant Program Changes 2: 
	Significant Program Changes 3: 
	Significant Program Changes 4: 
	Proposed Goal 1: 
	Current Goal 2: 
	A What areas of your budget is the greatest priority for funding Why: All the line-items are required to maintain the basic functions for the organization.
	to provide the total funding you have requested: Travel & Conference - The Associated Students General Operations would be able to temporarily discontinue this annual event without a major disruption to the operations of the organization.
	is less than requested: The Associated Students would no longer be able to function in its current capacity.  
	your program being environmentally responsible: 
	your program being socially responsible: 
	Funding Source Desc: 
	 1: 
	1: 
	 2: 
	 3: 
	 4: 
	 5: 

	Funding Source 2 Desc: 
	Funding Source 1: Interest Income
	Funding Source 2: IRA Administrative Fee
	Funding Source 3: Misc. Donations & Income
	Funding Source 4: 
	Funding Source 5: 
	Funding Source Total 2018-19 Proposed Budget: 37000
	Funding Source 1 2017-18 Budget: 
	Funding Source 1 2018-19 Proposed Budget: 4000
	Other Funding Sources 2017-18 Budget Total: 0
	Other Funding Sources 2018-19 Budget Total: 37000
	Funding Source 2 2017-18 Budget: 
	Funding Source 3 2017-18 Budget: 
	Funding Source 4 2017-18 Budget: 
	Funding Source 5 2017-18 Budget: 
	Funding Source 2 2018-19 Proposed Budget: 30000
	Funding Source 3 2018-19 Proposed Budget: 3000
	Funding Source 4 2018-19 Proposed Budget: 
	Funding Source 5 2018-19 Proposed Budget: 
	201819 Proposed Budget Total: 321057.2
	Funding Source 1 2017-18 Budget Summary: 0
	Funding Source 2 2017-18 Budget Summary: 0
	Funding Source 3 2017-18 Budget Summary: 0
	Funding Source 4 2017-18 Budget Summary: 0
	Funding Source 1 2018-19 Proposed Budget Summary: 4000
	Funding Source 2 2018-19 Proposed Budget Summary: 30000
	Funding Source 3 2018-19 Proposed Budget Summary: 3000
	Funding Source 4 2018-19 Proposed Budget Summary: 0
	Funding Source 5 2018-19 Proposed Budget Summary: 0
	Funding Source 5 2017-18 Budget Summary: 0
	Propsed Goal 2: 
	Proposed Goal 3: 
	Proposed Goal Desc: 
	 1: 
	 2: 
	 3: 

	If proposed budget is higher than last year please explain_103: Salaries for the AS Executive Director and the AS Board Coordinator. These are full-time, benefited employees of the Associated Students.
	Account Description 1: Regular Salaries and Wages
	Account Code 1: 601
	Account Description 2: Benefits - Other
	Account Description 3: Other Communications
	Account Description 4: Travel Instate
	Class Code2: 
	Class Code1: 
	Class Description 2: 
	Class Description 1: 
	Account Description 1 Actuals: 
	Account Description 2 Actuals: 0.00
	Account Description 3 Actuals: 
	Account Description 4 Actuals: 
	Account Description 5 Actuals: 
	Account Description 1 Total: 118177
	Account Description 2 Total: 53060
	Account Description 3 Total: 1000
	Account Description 4 Total: 5000
	Account Description 1 Proposed Budget: 109595.2
	Fall 2017 Row1_2: 
	Fall 2017 Row2_2: 
	Fall 2017 Row3_2: 
	Fall 2017 Row4_2: 
	1617Row1: 
	1617Row2: 
	1617Row3: 
	1617Row4: 
	1617Row5: 
	1617Row6: 
	1617Row7: 
	1617Row8: 
	1617Row9: 
	1617Row10: 
	1617Row11: 
	1617Row12: 
	1617Row13: 
	1617Row14: 
	1617Row15: 
	1617Row16: 
	1617Row17: 
	1617Row18: 
	1617Row19: 
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	Narrative Budget Administrator Name: Kassandra Rice
	Narrative Program Advisor Name: Jenessa Lund
	Narrative Phone Number 1: 
	EMail 1: 
	EMail 2: jenessa.lund
	Narrative Date 1: 02/07/2018
	Narrative Date 2: 
	201718 Budget Total: 321057
	201718 Actuals: 0
	Program Code: 
	Account Code 2: 603810
	Department Code: D40004
	Department Description: Associated Students of HSU
	Account Code 3: 604090
	Class Code3: 
	Class Description 3: 
	Summary_105: Includes telephone related charges (maintenance, usage, internet data lines, etc.).
	Account Code 4: 606001
	Class Code4: 
	Class Description 4: 
	Summary_106: Funds for transportation, lodging, per diem and conference fees for AS Executive and/or AS Board Coordinator to travel to meetings with other CSU AS Advisors. Also includes travel to the annual Auxiliary Organizations Association (AOA) Conference that takes place each January. 
	Account Description 5: Contractual Services
	If proposed budget is higher than last year please explain_107: 
	Account Code 12: 
	Class Code 12: 
	Class Description 12: 
	Account Description 12 Proposed Budget: 
	Summary_113: 
	Summary_114: 
	If proposed budget is higher than last year please explain_114: 
	Narrative Phone Number 2: 707-826-5410
	If proposed budget is higher than last year please explain_105: 
	Summary_: Membership fees in Auxiliaily Organizations Association (AOA). Membership advantages include the benefits of communicating with other auxiliary organizations, networking and sharing common issues. Valuable information is gained at the annual AOA conference regarding changes in policy, law, etc. There is also the opportunity to talk with other AS Advisors about issues.
	If proposed budget is higher than last year please explain_106: 
	Account 5 Description  Actuals: 0
	Account Description 6 Total: 8000
	Account Description 6 Actuals: 0.00
	Account Description 6 Proposed Budget: 8000
	Class Code 6: 
	Account Description 6: Audit/Accounting 
	Account Code 6: 613800
	Account Code 5: 613001
	Class Code 5: 
	Class Description 5: 
	Class Description 6: 
	Account Description 7: Supplies & Services
	Account Description 7 Total: 9500
	Account Description 7 Actuals: 
	Account Description 7 Proposed Budget: 9500
	Account Code 7: 660986
	Class Code 7: 
	Class Description 7:  
	Account Description 8 Proposed Budget: 8500
	Class Description 8: 
	Class Code 8: 
	Account Code 8: 660010
	Account Description 8: Insurance Premiums
	Account Description 9: Work Request
	Class Code 9: 
	Class Description 9: 
	Account Description 9 Total: 1500
	Account Description 10: Memberships
	Class Code 10: 
	Class Description 10: 
	Account Description 10 Total: 1100
	Account Description 10 Actuals: 0.00
	Account Description 10 Proposed Budget: 1100
	Account Code 10: 660807
	Account Code 9: 660804
	Account Description 9 Actuals: 
	Account Code 11: 
	Class Code 11: 
	Class Description 11: 
	Account Description 8 Total: 8500
	Account Description 8 Actuals: 
	Account Description 5 Total: 115220
	Account Description 11: 
	Account Description 12: 
	Account Description 11 Total: 
	Account Description 12 Total: 
	Account Description 11 Actuals: 
	Account Description 12 Actuals: 
	Account Description 2 Proposed Budget: 61642
	Account Description 3 Proposed Budget: 1000
	Account Description 4 Proposed Budget: 5000
	Account Description 5 Proposed Budget: 115220
	Account Description 11 Proposed Budget: 
	Account Description 9 Proposed Budget: 1500


